Dear Parent/Guardian:

This parent-student handbook comes to you as the outgrowth of a desire on the part of
your school district personnel to give you information concerning the many areas that
affect your child’s school life.

Our staff is always ready to assist you or your child. Please feel free to call or come to the
school office if you have questions or concerns.

You are invited to become acquainted with the school, the teachers, and the principal.

Cynthia Jenkins
Principal
Bethel Elementary School

Bonnie L. Benfer
Principal
Penn-Bernville Elementary School



This handbook belongs to:

Name Grade

TULPEHOCKEN AREA SCHOOL DISTRICT
MISSION STATEMENT

When we expect the most of ourselves and our community and we believe in the inborn

ability of all children to attain the knowledge and skills necessary to realize their full
potential in life we will achieve great things.

SPECIAL INFORMATION

Tulpehocken Area School District Tulpehocken Junior/Senior High School
27 Rehrersburg Road 430 New Schaefferstown Road

Bethel, PA 19507 Bernville, PA 19506

717-933-4611 610-488-6286

Transportation Office Special Education Office
717-933-4611, ext. 2106 717-933-4611, ext. 2108

Bethel Elementary School Penn-Bernville Elementary School
8390 Lancaster Avenue 24 Shartlesville Road

Bethel, PA 19507 Bernville, PA 19506

717-933-4131 610-488-6248



POLICY ON EQUAL OPPORTUNITY

It shall be the policy of the Tulpehocken Area School District not to discriminate on the basis of
race, color, national origin, religion, sex, age, disability or protected handicap in its education
programs, activities, or employment policies or practices. This complies with Title V1 of the
Civil Rights Act of 1964, Title 1X of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, and the Americans with Disabilities Act. Inquiries regarding
compliance with the above-stated laws may be directed to the Superintendent, Tulpehocken Area
School District, 27 Rehrerburg Road, Bethel, PA 19507 (717-933-4611) or to the Director of the
Office of Civil Rights, Department of Education, Washington, D.C.

PERSONNEL

The telephone numbers for contact are as follows:

Mrs. Cynthia Jenkins, Principal

Bethel Elementary School

Bethel Elementary School Fax Number

Mrs. Bonnie L. Benfer, Principal
Penn-Bernville Elementary School
Penn-Bernville Elementary Fax Number

717-933-4131
717-933-8485

610-488-6248
610-488-1188

The following are the personnel with whom students in grades K through six have contact

throughout the school year:
SCHOOL

Bethel Elementary
Bethel/Penn-Bernville Elem.
Bethel Elementary

Penn-Bernville Elementary
Bethel/Penn-Bernville Elem.
Penn-Bernville Elementary
Special Education Office

PERSONNEL

Mrs. Wendy Fisher
Mrs. Lauren Oswald
Mrs. Danette Seidel

Mrs. Melissa Huey
Mrs. Marlene Adams
Mrs. Nancy L. Gilson
Mrs. Sherri L. Glass
Mrs. Lisa Kiss

Mrs. Laura Sattazahn
Mrs. Hillary Malone

POSITION

Secretary
Nurse
School Counselor

Secretary

Nurse’s Aide

School Counselor

Secretary

Director of Special Education

School Psychologist

Educational Evaluator/Social Worker



BETHEL FACULTY - GRADES K THROUGH 6

Kindergarten

Grade 1

Grade 2

Grade 3

Grade 4

Grade 5

Grade 6

Art

Computer

ESL

Gifted

Title | Math Coach
Special Education
Special Education
Library

Music

Instrumental Music
Physical Education
Title 1 Reading Coach
Speech & Language
School Counselor

Mrs. Jennifer L. Becker
Mrs. Korey Cox

Mrs. Kathy Lear

Mrs. Tara Gorman

Mr. Terry Manmiller
Mrs. Stephanie J. Parkinson
Mrs. Teresa Kiebach
Mrs. Michelle Schneck
Mrs. Katie Schweigert
Mrs. Kylene Sanders
Mrs. Jamie Shesniak
Mrs. Kathleen W. Snyder
Mrs. Debra Schwalm
Mr. Jeffrey Strayer

Mrs. Louise A. Wolf
Miss Erin Hoffer

Mrs. Jessica Hritzko
Miss Leslie Pfleger
Mrs. Denice Dodge
Mrs. Tamara Ritter

Ms. Amy Schlater

Mrs. Marie DeFilipps
Miss Jennifer Krantz
Mrs. Cindy Seiger

Mrs. Jean G. Roberts
Mrs. Milissa E. Spera
Mrs. Amy Katzenmoyer
Mrs. Amyclaire Klopp
Mrs. Elaine A. Caffarelli
Mrs. Heather Innes

Mr. Joseph W. Bernat
Mr. Dallas Baer

Mrs. Rachel Graby
Mrs. Jennifer L. Baer
Mrs. Danette Seidel



PENN-BERNVILLE FACULTY - GRADES K THROUGH 6

Kindergarten

Grade 1

Grade 2

Grade 3

Grade 4

Grade 5

Grade 6

Art

Computer

ESL

Gifted

Title 1 Math Coach
Special Education
Special Education
Special Education
Special Education
Library

Music

Instrumental Music
Physical Education
Title 1 Reading Coach
School Counselor

Mrs. Cindy Ambrosiani
Ms. Kelly Long

TBA

Mrs. Cynthia Behler
Mrs. Cara Kramer

Mrs. Elaine Fernandez
Mrs. Janice Ritchie
Mrs. Kathy Shirk

Mrs. Faylene Beltz
Miss Heather Balsbaugh
Mr. Brian Luckenbill
Mrs. Stephanie Fox
Mrs. Luann Snyder

Mr. Michael Boltz
Mrs. Nancy Fisher
Mrs. Joyce Keller

Mrs. Debbie White
Mrs. Suzanne Hamrick
Mrs. Janet Gernsheimer
Mrs. Amy Noecker

Ms. Marie DeFilipps
Ms. Jennifer Krantz
Mrs. Dawn Tilden

Mrs. Jean G. Roberts
Mrs. Michelle Snyder
Mrs. Rachel Heim

Mrs. Heather Joy

Mr. Robert Stepenaskie
Mrs. Shannon Sitler-Martin
Ms. Elaine Caffarelli
Mrs. Kathryn Mazurek
Mr. Joseph W. Bernat
Mr. Dallas Baer

Mrs. Nicole Clabaugh
Mrs. Nancy Gilson



SCHOOL HOURS

The school day begins promptly at 8:55 A.M. and ends at 3:35 P.M. All late arrivals must
report to the office.

EMERGENCY SCHOOL CLOSING

In the event school is closed because of inclement weather or other emergency conditions,
parents will be contacted via Connect-Ed phone/internet message made directly to parents.
Emergency school information will also be made on local radio and television stations. Please
do not call the school. You will be notified as soon as this information is made available to
our administrative staff.

The Tulpehocken Area School District website will also have information regarding early
dismissal due to inclement weather. This information may be accessed by logging on to
www.tulpehocken.org

Tulpehocken Area School District hotline for emergency closings is 610-488-6286.

If school dismisses early for emergency conditions, an announcement will also be made on your
local radio and television stations. The time of dismissal will be given at that time.

Television
WGAL — Channel 8 - Berks Cable 8
WFMZ — Channel 69 - Berks Cable 9

Radio

WIOV-FM  105.1 - Ephrata
WQIC-FM  100.1 - Lebanon
WRFY-FM  102.5 - Reading

VISITORS/VOLUNTEERS

All Tulpehocken Area School buildings are equipped with a buzzer entrance system. Please
enter the building at the entrance where the buzzer entrance system is located. (Penn-Bernville
@ the Main Office Entrance on the Shartlesville Road, and Bethel Elementary @ the Main
Office Entrance).

Upon entering the school all visitors must report to the main office in order to sign in. A sign
in book is provided for visitor use. Violation of this procedure will be subject to the state law
regarding trespassing in school. All visitors must have a visitor button or sticker while in the
building. Buttons/stickers are available in the main office.

Students are not to bring either visitors or guests to school without prior administrative
approval. At least one day’s notice must be given. Visitors who arrive without approval will
be sent home at the expense of the student who brought them.



http://www.tulpehocken.org/

In order to avoid class disruption, former students must call in advance and request an
appointment with those teachers whom they wish to visit.

SCHOOL VISITORS POLICY No. 907

The Board welcomes and encourages Visits to school by parents/guardians or interested
educators. To assure the greatest benefit can be derived from such visits while maintaining the
educational and management function of the schools, policy guidelines have been developed.

The procedures set forth in this policy are designed to maintain the safety of Tulpehocken Area
School District students and staff. It assures appropriate opportunities have been outlined for
parents/guardians to be involved in the educational process of their children.

The Superintendent and building principal have the authority to allow or limit a visitor’s entry to
a school or classroom. Visits are generally confined to school hours.

Reporting to the office

All visitors must report to the building office directly upon entering school property to secure
permission to conduct a visitation and receive a visitor’s pass.

Scheduling of Appointments

All visitors are to have scheduled appointments. Appointments may be scheduled during a
teacher’s planning time, before or after school, or at a mutually convenient time. Exceptions
may be made in case of emergencies. Parent-Teacher Organization meetings and building-wide
programs with open invitations from the building administration are considered scheduled
appointments.

Interruptions
Unscheduled visits or conferences with teachers or students during the school day result in
interruption of the overall educational process and are generally discouraged except in an

emergency or unusual circumstance. Visitors may not interrupt a teacher who is teaching a class
or supervising students.

Visitors may not be on the recess yard.

Speaking With Students

No visitor may confer with a student during the school day without prior permission from the
building principal or principal’s designee. Such permission may include, at the administrator’s
discretion, a school staff member being present during the meeting. A specific meeting site will
be designated by the building principal or designee.



Discussions of Students

Teachers should not discuss individual students or the performance of those students with any
non-school persons, except the student’s parent/guardian, unless written permission is granted by
the parent/guardian or the parent/guardian is in attendance. Exceptions to this policy may apply
in connection to cooperation with law enforcement officials and probation officers or as required
by law for student assistance purposes.

Recording of Students

Visitors may be allowed to record or videotape school activities, i.e. assemblies and
commencement, for personal use only. Visitors may not videotape or tape record without prior
approval.

CLASSROOM OBSERVATIONS

Classroom observations are limited to parent/guardians of enrolled students. Observations may
be approved by the building principal when the following have occurred:

1. Written request to visit has been submitted to the principal on the form provided by the
District at least one (1) day prior to the observation and is subsequently approved by the
principal. This provision may be waived at the discretion of the principal, if
circumstances dictate.

2. The principal has notified the parent/guardian of the appropriateness of the observation
during the requested time frame.

3. Classroom observations will be limited to no more than two (2) parents/guardians of any
one student at a given time.

4. A building principal may deny visitation privileges to any parent/guardian who has
previously disrupted class activities or cannot justify a useful purpose of a classroom
observation.

5. The decision of the principal to deny permission for a classroom observation may be
appealed to the Superintendent of Schools.

EXCEPTIONS

1. When there are scheduled classroom visits during American Education Week or other
specifically designated programs, individual written requests will not be required.

2. Following the completion of kindergarten registration for the upcoming school year,
parents/guardians of registered incoming kindergarten students may visit a kindergarten
classroom during the first week in May with prior approval of the building principal.

3. Interested educators may observe classrooms with one (1) day prior notification, stated
purpose and approval by the building principal.

4. Non-employed professionals such as psychologists, psychiatrists, etc. needing to observe
students as part of the multidisciplinary evaluation/reevaluation process must submit a
request on the form provided by the district at least one (1) day prior to the observation.



Notification will be made by the principal as to the appropriateness of the visit during the
requested time frame.

5. Agency personnel implementing a mental health or related student service plan in the
school setting must have parental permission, approval from the Superintendent or his/her
designee and a schedule approved by the building principal.

LOUD, ABUSIVE AND/OR PROFANE LANGUAGE OR BEHAVIOR

It is the policy of the Tulpehocken Area School District to prevent disruptions to district
operations and the instructional process. All persons, including but not limited to
parents/guardians, visitors and members of the general public, are prohibited from the use of
foul, profane and abusive language whether spoken or written, or for a tirade in any manner in
the school buildings or upon school grounds. This policy will be particularly enforced if
language or actions are professed in a loud and/or offensive manner or in a manner observable by
other persons. All persons are therefore warned that violation of this policy may result in
removal from district property by appropriate district authorities. Members of the public may be
charged with trespassing for failure to promptly vacate the property upon proper notice or
notification. In all cases, violators may be subject to appropriate laws of the Commonwealth of
Pennsylvania.

VOLUNTEERS POLICY No. 916

The Board recognizes that community volunteers can make valuable contributions to the
educational program. The use of community volunteers is endorsed by the Board, subject to
legal requirements and administrative procedures.

A casual volunteer shall be defined as an individual who comes to a school infrequently (less
than ten (10) hours a week) and works in the presence of a teacher/administrator when with
students. Casual volunteers do not need TB tests. All volunteers must complete Act 34 and 152
background checks. A volunteer coach and all individuals that volunteer greater than ten (10)
hours per week must have satisfactorily passed a TB test. Background checks are to be paid by
the volunteer.

The basic requirement of volunteer service shall be interest in the educational program,
enjoyment in helping children, and a sincere belief that by volunteering, a contribution will be
made to the learning process.

Under no circumstance shall a volunteer be considered an employee of the district. A volunteer
shall receive no wages or other valuable consideration for the performance of volunteer services.
The volunteer position is not a right, but rather a privilege which is conferred by the Board and
the administration. As such, any volunteer position or volunteer may be eliminated at any time
for any reason or no reason.

Volunteers may perform only such duties as may be performed by a person not licensed as a
classroom teacher. The judgment of the certified personnel, to whom the volunteer is assigned,
will be used to define the duties to be performed.



No volunteer shall release any personal information concerning any pupil who is not his/her own
child or ward, except under the judicial process, to any person other than a teacher or an
administrator in the school which the pupil attends. Confidentiality forms must be signed and
returned to the supervisor and given to a building administrator.

Each building administrator, head coach or teacher who uses volunteers in any capacity shall be
responsible for training said volunteers to perform the specific duties associated with their
assignment. The administration shall develop procedures for recruitment, training, assignment
and evaluation of this program.

Volunteers shall meet any standards which may be established by federal, state or local
government, or by the Board or administration, from time to time. The volunteer must agree to
be bound by all applicable privacy laws and regulations. In addition, the volunteer shall adhere
to all rules and regulations and administrative guidelines governing the conduct of the district’s
professional employees.

Conditions

1. Upon approval of the principal and Superintendent, the name(s) of the volunteer will be

presented to the Board for formal appointment.

Appointment, if granted, shall be for one (1) school year only.

All volunteer(s) must be eighteen (18) years of age.

4. Permission to utilize a volunteer may be revoked at any time by the Superintendent of
Schools.

5. A volunteer may not direct or supervise a school-sponsored program, a group of students,
or an individual student belonging to any such program outside the immediate
supervision of a professional staff member. A head coach/advisor and/or assistant
coach/advisor or teacher or building administrator shall be present during all training,
practices, and/or other events of said school-sponsored program(s).

6. Volunteers may not transport students.

7. Designated volunteers must have background checks and TB tests.

8. All volunteers must participate in a training program.
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PARENT-TEACHER ORGANIZATIONS

The Bethel Elementary School and the Penn-Bernville Elementary School have parent-teacher
organizations (PTO’s) designed to promote harmonious working relationships between parents
and teachers. The PTO functions to provide activities to enhance the community’s connection to
the school and to raise funds to provide financial support for supplies, equipment and activities
that enhance the students school experiences.

The Bethel PTO meetings are held the first Thursday of each month, September through May at
7:00 PM in the music room. Penn-Bernville PTO meetings are held the first Wednesday of each
month, September through May at 7:00 PM in the cafeteria.



Various programs are scheduled during the school year to explain school programs and provide
information of interest to parents. We encourage parent membership.

Bethel PTO Officers for 2010-11 Penn-Bernville PTO Officers for 2010-11
Mrs. April Klopp — President Mrs. Michelle Risser - President

Mrs. Diana Kintzer — Vice President Mrs. Marilyn Barrall — Vice President
Mrs. Crystal Maciejewski — Treasurer Mrs. Leah Reed — Co-Treasurers

Mrs. Treasure Lape — Secretary Mrs. Mary Walsh — Secretary

TBA — Assistant Secretary Mrs. Jess George — Fundraising Chair

STUDENT REGULATIONS

Following are the regulations as initiated and adopted by the faculty and administration with the
approval of the school board. These regulations have been adopted so that the school society can
operate successfully and that each student can receive his proper education with the least amount
of confusion and interruption.

1.
2.

3.
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11.

12.

No student should arrive at the building before 8:35 a.m.

All students are expected to be in their classrooms by 8:50 a.m. (announcements will be
made at this time)

No students may leave the school grounds any time school is in session without first
obtaining permission from the office.

All conduct in lavatories shall be quiet and orderly.

Students are not permitted in halls during class periods unless teacher gives special
permission or a pass.

Students must not leave classrooms until dismissed by teachers.

Students shall not sit on top of desks unless asked to do so by the teacher.

The privacy of a teacher’s desk and files is to be respected at all times.

A pupil should not question the authority of a teacher, and his/her conduct towards a
teacher should always be respectful.

Students should enter assemblies quietly.

Illegal drugs, smoking, and/or alcohol are strictly forbidden on school premises and at all
school functions. Those who are found in violation of this regulation will be dealt with in
accordance with the discipline code of the district and state regulations.

All weapons, including but not be limited to, any knife, cutting instrument, cutting tool,
nunchaku, firearm (loaded or unloaded), shotgun (loaded or unloaded) rifle (loaded or
unloaded), replica of a weapon, dangerous weapon (as defined at 18 U.S.C. 930(g) (2))
and/or any other tool, instrument or implement capable of inflicting serious bodily injury,
including a bullet (loaded in a gun or loose and not loaded in a gun) is strictly prohibited on
school premises and at all school functions. Those who are found in violation of this
regulation will be dealt with in accordance with the discipline code of the district and
state regulations. The district’s weapons policy will be enforced in all cases.

LATE ARRIVAL

Students are expected to be in their homeroom and seated at 8:50 AM.



Students who make a habit of being tardy need to make up the work that is missed. When
arriving late, the procedure for admittance is as follows:

I. Report immediately to the office, sign in, state the reason for tardiness, and give time of
student’s arrival. Students arriving before 10:30 a.m. will not be marked absent for the day,
and no excuse blank will be issued. Tardy minutes will accumulate and the student will be
issued an unlawful absence when the total is equal to a school day.

After three (3) unlawful late arrivals, the student will be assigned a detention.
After each additional late arrival the student will be assigned a detention.

2. Check with teacher(s) to see what was missed by the absence.

ATTENDANCE RESPONSIBILITIES AND REGULATIONS

A. PHILOSOPHY

To be successful in today’s society, a person needs to be educated. Attendance at school
IS a prerequisite to a successful education. Class attendance has a stronger impact on the
student’s academic progress than any other factor. Therefore, the district encourages

all students to remain in school until graduation and urges students and parents to
dedicate themselves to insuring that students attend school.

B. STUDENT RESPONSIBILITIES

1.
2.

3.
4.

Attend school regularly.

When returning to school after an absence, a written excuse signed by the
parent/guardian must be returned to the main office.

Be aware of your obligation to make up missed work.

Be aware of the school attendance policy and the consequences of
noncompliance.

C. PARENT RESPONSIBILITIES

1.

o~

Make sure that the student attends school regularly in accordance with the
Pennsylvania Compulsory School Attendance Law. Don’t keep a student home
for a minor ailment, especially if the student has a poor attendance record, and
refuse to write false excuses for the student.

Following an absence, send a signed excuse note with the student the day they
return to school, which includes the student’s name, grade, dates of absence and
reason for absence. If a note is not received within three (3) school days, the
absence will be considered unexcused/unlawful.

Be aware of the school attendance policy and the consequences of
noncompliance.

Be aware of the student’s obligation to make up missed work.

Provide appropriate information and/or documentation to the nurse’s office



regarding known medical problems which might require a student to be
periodically absent from school.

EXCUSED ABSENCES FOR TEMPORARY PERIODS

The following are examples of excused absences:

1.

2.
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9.

10.

Religious holidays — observed by bona fide religious groups when requested in writing by
the parents stating the name and date of the holiday.

Religious instruction — provided by bona fide religious groups for a maximum of thirty-six
(36) hours per year when requested in writing by the parents. The district shall not provide
transportation to religious instruction.

A medical, dental, or other health care appointment when requested in writing by the
parent/guardian and/or verified by the practitioner, and, it is not practical or possible to
receive the services outside of school hours.

Iliness or recovery from an accident.

Quarantine of the home.

Death of an immediate family member or near relative, limited to five days per occurrence
(exceptions may be granted by the principal).

Required court appearance.

Unavoidable family emergencies. Excuses will be reviewed by the Principal or designee
who will make the decision whether the emergency was unavoidable.

State Farm Show/Bloomsburg Fair — if a note from the parent/guardian in submitted and
prior permission is obtained, the absence is considered excused.

Out of school suspension.

UNEXCUSED OR UNLAWFUL ABSENCES

The following are examples of unexcused or unlawful absences:

agkrownE
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10.

11.

Oversleeping.

Missing the bus.

Routine babysitting.

Failing to turn in an excuse within three (3) days of return to school.

Failing to turn in a doctor’s excuse for an absence of more than three (3) consecutive days
following an illness.

Truancy/skipping class and/or leaving school grounds without lawful excuse.

Refusing to come to school.

Working during school hours at a job that is not part of the high school co-op program.
Missing school in excess of fifteen (15) days per school year without a doctor’s excuse for
each subsequent absence.

Taking an educational trip without following the educational trip guidelines (see
Educational/Vacation Trips).

Being absent for reasons other than those listed under Excused Absences.



Unexcused absences are considered unlawful for students who are of compulsory school
attendance age, which is from the time they begin first grade (no later than age eight) until the
time they reach the age seventeen years.

ATTENDANCE PROCEDURES FOR EXCESSIVE OR UNLAWFUL ABSENCE

If the attendance regulations are to be effective in reducing unnecessary student absenteeism,
student absence must be monitored and related to appropriate school responses.

1. After ten (10) days of cumulative absence a letter of notification from the building
principal will be sent to the parent/guardian.

2. After fifteen (15) days of cumulative absence a letter requiring a doctor’s note for all future
absences will be sent to the parent/guardian. If a doctor’s note is not presented within three
(3) days of the students return to class, the absence will be declared unexcused or unlawful.

3. After the third unlawful absence, as per the Pennsylvania Department of Education (PDE),

the school counselor will contact the parents to develop a truancy elimination plan.

Parents of students with three (3) or more unlawful absences will be issued a first notice.

5. Upon each subsequent unlawful absence, all parents who have received a first notice will
be referred to the district magistrate to be charged with violation of the Compulsory School
Attendance Law. If found guilty the penalties could include a $300 per day fine, being
sentenced to complete parenting classes at the parent/guardian expense or up to five (5)
days in jail.
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EDUCATIONAL/VACATION TOURS AND TRIPS

Requests by parents to have their children excused from school for educational/vacation trips
must be evaluated under the authority of the State Board of Education, Chapter 11, Pupil
Attendance, Section 11.26 “Educational Tours and Trips, Not School Sponsored”. Failure to get
pre-approved may result in the absences being declared unexcused or unlawful.

1. The maximum of five (5) days permitted may be used for one (1) trip or a few small trips,
however, only a total of five (5) days per school year will be allowed unless approved by
the Superintendent or designee. No days may be carried over to the following school year.
Any days beyond the maximum of five (5) will be considered unexcused or unlawful.

3. A written request for a student to be excused for an educational/vacation trip must be
submitted to the building principal no less than ten (10) school days prior to the trip.

4. The following will be taken into consideration by the principal in granting permission for
the trip: the student’s academic standing; the student’s attendance record; the effect the
absence will have on the student’s educational welfare; exceptionality of the request.

5. Permission may not be granted for trips/tour during the district’s standardized testing
period, the state’s testing periods and the secondary school examination periods.

6. Decisions may be appealed to the Superintendent or designee.

7. Students are responsible for contacting teachers and making up missed work and/or
assignments.

8. Students shall have two days to complete all past assignments. Completed assignments are
due at the beginning of the third day of classes after approved absence for a family trip.

N



SCHOOL ATTENDANCE REPORTING

If for any reason your child or children is/are absent from school one or more days, a call
to the building he/she attends must be made. Calls to either the Bethel Elementary School
(717-933-4131), or the Penn-Bernville Elementary School (610-488-6248), must be made by
10 a.m. or earlier. If a call is not received by the hours indicated above, a call to a student’s
parents or guardian will be made by the school to determine the reason for his/her absence.
Upon returning to school after an absence, a written excuse must be submitted to the child’s
classroom teacher. If a child is absent more than three (3) consecutive days, a written doctor’s
excuse must be submitted to the child’s classroom teacher. NOTE: The communicable disease
of chicken pox is exempt from this requirement.

EARLY DISMISSAL

Students will not be dismissed from school unless a written request is registered in the office.
Students will be released to the parent or approved guardian only after being signed out in the
office. The request must be presented the day of early dismissal or a day preceding the
dismissal. The early dismissal request must be presented to the child’s teacher during
homeroom.

When reason warrants an early release, a student should bring a signed note from his or her
parents requesting the release. The purpose of the early dismissal must be clearly stated in the
note. Students dismissed after 10:30 a.m. will be counted present for the morning session, but
must return for the afternoon session to have the day count. Students dismissed after 1:30 p.m.
will be counted present for the entire school day, and no excuse blank will be issued. Frequent
requests for early dismissal are subject to administrative approval.

TRANSPORTATION POLICY No. 810

Transportation for students shall be provided in accordance with law and the following
guidelines.

The Board shall contract for school bus services for transportation of students to and from school
at regularly scheduled hours and for field trips and extracurricular activities. When the district is
involved with an outside vendor for bus transportation, the district will enter into a contract. The
contract shall be kept on file at the district office.

The Board will provide transportation for students who live more than one and one-half (1-1/2)
miles from school by the nearest highway.

School Bus Regulations

Pupils having the privilege of riding a school bus must conduct themselves in a quiet and orderly
manner to and from school. The bus driver is legally responsible for the safe transportation of
pupils. Therefore, our school district’s bus discipline code has been written to provide guidelines
for drivers and student riders to follow. We ask parents/guardians to read and explain the bus



discipline code to their children. Seats may be assigned to all students riding the bus, to students
with behavior problems, and/or cooperate with requests from principals.

In the interest of safety, all students may be disciplined or deprived of transportation for the
infraction of any of the following regulations:

1. Pupils shall line up to get on the bus, avoid pushing and shoving, and take seats on the
bus immediately upon boarding.

2. Pupils shall not tamper with the bus or any of its equipment.

3. Pupils shall observe orderly conduct on the bus and refrain from the use of profane and

indecent language.

Pupils shall not talk with the bus driver while the bus is in motion.

Pupils shall not board/disembark their bus at other than their assigned stops and shall

only ride their regularly assigned school bus.

6. Pupils shall not play games on the street or highway while waiting for the school bus, nor
shall they trespass or cause damage to any property in the vicinity of the bus stop.

7. Pupils shall be on time for the school bus.

8. Pupils shall not bring pets/animals to school on the school bus. Service animal requests
will be evaluated on a case-by-case basis.

9. Pupils shall not eat or drink on the school bus. (at driver discretion)

10. Pupils shall cooperate with and obey the school bus driver at all times.

11. Pupils shall not deposit any paper or trash on the seats or anywhere else on the bus.

12. Pupils shall adhere to the Tulpehocken Area School District policy on Controlled
Substances.

13. Pupils shall adhere to the Tulpehocken Area School District policy on Weapons.

14. Pupils shall adhere to the Tulpehocken Area School District policy on Tobacco Use.
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Transportation Video Monitoring

The Pennsylvania State Board of Education regulations grant School Boards the authority to
make reasonable and necessary rules governing the conduct of students in school.

The responsibility for maintaining reasonable discipline on board our school buses begins with
the individual driver. Bus Conduct Reports will continue to be the primary tool for use by the
driver to report misconduct they observe that cannot be corrected by less formal means, such as
assigning of seats, or verbal warning. These reports are forwarded to the appropriate building
principal for corrective disciplinary action as per existing district policy. If patterns develop or if
persistent serious misconduct or safety-related violations occur, the building principal and/or
designee may recommend use of video monitoring to the Transportation Coordinator.
Additionally, cameras may be placed on buses at random selection of the Transportation
Coordinator. Please be aware that a video monitoring system may be used at any time to aid in
the documentation of student school bus misconduct. The video recording may also be used in
allegations of alleged driver misconduct.



Delegation of Responsibility

Upon approval of the Transportation Coordinator or authorized designee, the video monitoring
devices will be installed, operated, and maintained by the contractor hired by Tulpehocken Area
School District. A warning (via a posted decal in buses and publication in school handbooks)
will inform riders that a video monitoring system may be used at any time. Access to the camera
and tapes will be limited to the Transportation Coordinator or designee. Tapes will be erased
and re-recorded if no incidents occur over a two (2) week schedule. Taped incidents
documenting violations will be made available to the appropriate school administrators after
review by the Transportation Coordinator. Cameras and recordings will be removed from each
bus and secured in the office of the contractor at the end of each school day.

Videotaped documentation of misbehavior will be preserved only until the disciplinary
action/disposition has been reached. Thereafter, all recorded evidence of misbehavior will be
erased. A request to view a video tape may be made by a student’s parents/guardians if the
student has been videotaped and recommended for disciplinary action. All requests, in writing,
should be addressed to the Transportation Coordinator. Parents/Guardians may only view the
portion of the tape that documents the involvement of their child on the bus.

Bus Discipline Guidelines — Elementary School

The following consequences may be implemented in the event of a bus rule violation, but are not
limited to:

Verbal warning except for serious incidents.

Loss of recess/Restorative Practice.

Detention/Restorative Practice.

One (1) day bus suspension.

One (1) week bus suspension.

Bus suspension for a period not less than one (1) week for up to one (1) year.
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The above list of consequences is not fully inclusive.

Carrying of Large Objects

The state guidelines for transportation forbid the carrying of any objects on the bus, such as
projects and band instruments, unless they can be safely held on the student’s lap. If large items,
such as instruments, projects, or pets are to be brought to school, the parent/guardian will be
responsible for transporting that item on the day involved.

Nonpublic Students

The school district will provide transportation to all resident nonpublic school students who
attend a nonpublic school which is not operated for profit and which is located within district
boundaries or outside district boundaries at a distance not exceeding ten (10) miles by the nearest
public highway.



Hazardous Walking Routes

Transportation shall be provided on hazardous roads, and no pupil shall be required to walk
along a highway where the road or traffic conditions are such that walking on the shoulder of the
road constitutes a hazard to the safety of the child when so certified by the Bureau of Traffic
Safety.

Transportation of Exceptional Students

If transportation becomes a necessary part of an exceptional student’s IEP, the school district
will provide the transportation to the proper building.

School Bus Stops

The assignment of school bus stops is the responsibility of the school district. Bus stop
assignments shall be made in accordance with recognized state policies including Public School
Code, Act 372, and the Commonwealth of Pennsylvania Department of Transportation criteria
for hazardous walking routes.

Determination of bus stops on a particular vehicle’s route will be determined solely by school
district personnel.

Unofficial deviation from established stops will not be the responsibility of the school district.
The district will not honor any unofficial deviation from official stops that may have been
practiced by the driver. At the time the school district becomes aware of a driver deviation, the
contractor will be notified to stop the deviation immediately.

Each student in grade K-12 will have one (1) designated morning pick-up stop and one (1)
designated afternoon drop-off stop. This stop will be a consistent five-day (no less than five (5)
days) a week stop, for the entire school year. The morning stop may be a different stop than the
afternoon stop. Changes must be approved by the Transportation Coordinator.

If a parent/guardian is requesting the district to transport his/her child from a alternate location in
the morning, the parent/guardian must designate that stop as the one (1) specific pick-up point,
thereby eliminating the child’s home stop as a designated pick-up location. Further, a
parent/guardian requesting the district to transport his/her child to an alternate location in the
afternoon must designate that stop as a designated drop-off location. The alternate pick-up and
drop-off stops will be a consistent five-day a week stop (no less than five days), for the entire
school year. Changes must be approved by the Director of Transportation.

The district will not allow multiple stops that are associated with individual familial or parental
situations. Dual or multiple guardianship and associated requests for frequent changes will not
be permitted.

Students are assigned permanent bus stops. Once a student’s morning and afternoon bus stops
have been established, only requests for permanent changes to the established AM or PM bus



stops will be permitted. Requests to change a stop for a single day, or requests to vary from the
established stop on a day-to-day basis, will not be permitted unless it is an emergency.

Requests for a change in transportation shall be in writing; telephone calls will not be accepted.

Written requests for a permanent bus stop change must be submitted to the office a minimum of
two (2) school days prior to the effective date of the requested change. Requests for a bus
change which give the school less than two (2) days notice will not be accepted.

Emergency requests are accepted for a very limited number of reasons and pending the
availability of seats on the affected bus. The accepted reasons are:

1. Medical emergency causing parent/guardian not to be home.
2. Aiding families with medical emergencies or death in the family.

Parents/Guardians will be expected to relate details of the emergency to the Transportation
Coordinator or building principal. A record will be kept of parents’/guardians’ request for
transportation changes due to emergency. When such requests from a given parent/guardian
become frequent, the parent/guardian will be notified that future requests will be denied.

Student Walking Distance to Existing Bus Stops

Student walking distances will be computed along state/local municipally maintained roads.
Lanes, private roads, or private property will not be included in distance computation. School
students (elementary and secondary) can legally be required to walk up to 1.5 miles to their bus
stops.

Bus Evacuation Drills

Bus evacuation drill shall be conducted in compliance with the 1963 General Assembly Act 152,
approved by July 25, 1963, which revised Section 1517, “Fire and Emergency Drills”, of the
Public School Code of 1949 by adding a new subsection (d) to read:

All schools using or contracting for school buses for transportation of school children shall
conduct on school grounds two (2) emergency evacuation drills on buses during each school
year. The first shall be conducted during the first week of the first school term and the
second during the month of March and at such other times as the chief school administrator
may require. Each such drill shall include the practice and instruction concerning the
location, use, and the proper operation of extinguishers and the proper evacuation of buses in
the event of fire and accidents.

The Superintendent or his/her designee shall maintain such records and make such reports
regarding school transportation as are required by the State Board of Education and enforce rules
governing student conduct during transport to and from school; such rules shall be binding on all
students transported by the district.



FIELD TRIP AND TRAVEL REGULATIONS

The Tulpehocken Area School District enforces the following rules in order to ensure that field
trips are meaningful, safe, and enjoyable.

1. Pupils are asked to have their parents sign a field trip permission slip before they are
permitted to go on a field trip.

2. On all school-sponsored trips, students must remain with the school group at all times. Each
student must return to the school by the same means of transportation by which he left.

3. Itis important to remember that while on a field trip students are representatives of the
school
The reputation of a school depends on the conduct of its students. Actions of the students
while on a field trip must be proper at all times.

4. If a parent does not allow a student to participate in a field trip, that student must report to
school. His or her teacher will assign work for that day.

5. All school rules apply during field trips.

Note: A student is permitted to go home from an away activity with his or her parent if the
parent presents a written note to the staff member in charge.

As stated above, the reason for the change in procedure deals with the issue of safety. Students
will be able to call their parents from the schools if they arrive early. At the same time, parents
will always know where to pick them up if they arrive late.

*Students may be prohibited from participating in their school field trip(s) based on behavior,
and academic performance.

CHANGE OF ADDRESS

PARENTS ARE REQUIRED TO NOTIFY THE ELEMENTARY OFFICE WHEN
THERE IS ANY CHANGE OF ADDRESS OR TELEPHONE NUMBER.

STUDENT WITHDRAWAL

When a student withdraws from school, notification is to be given by the parent prior to the last
full day of attendance. All obligations must be fulfilled and all books and nonexpendable
supplies returned, thus enabling the school to transfer the records to another school.

CHILD ABUSE

Each school district in the Commonwealth is required to adopt a set of procedures for reporting
suspected child abuse. School district employees are considered mandated reporters. The law
provides for confidentiality in reporting. Suspected cases must be reported to the local child
welfare office within forty-eight (48) hours of suspicion. Child Welfare decides whether a report
is founded or unfounded. “Abused child” means a child under eighteen (18) years of age who
exhibits evidence of serious physical or mental injury not explained by available medical history.




A copy of the Child/Student Abuse Policy is on file and available in the health office.

In the Tulpehocken Area School District, all school district employees who come in contact with
children and who have reason to believe that a child is abused or neglected are required by Act
124 to report their suspicions to the School Nurse Practitioner, School Counselor, and/or School
Principal.

The above-explained process does not prevent any person from directly reporting their
suspicions to the Child Welfare Agency. Remember that by identifying an abused or neglected
child, you may be able to save that child’s life.

COMPLAINT PROCEDURE

It is the desire of this school district to keep teachers involved in the decision making
process as much as possible. Therefore, any complaint/concern regarding a teacher should
be brought first to the attention of the teacher by the party issuing the complaint/concern.
If a satisfactory solution of the problem cannot be reached with the teacher, parents and
students may contact the building principal for a solution. If the building principal is
unsuccessful in proposing a satisfactory solution to the student or parent problem, the
concern may be taken to the superintendent. (In all instances arrangements for an
appointment must be made.)

Whenever the superintendent cannot resolve the matter to the satisfaction of the student or
parent, policy matters may be taken to the Board of Education providing that the request
to be heard by the Board has been made to the superintendent five days before the next
regularly scheduled board meeting. All appeals of administrative procedures and non-
policy matters stop at the superintendent level.

DETENTION

According to the school board adopted discipline code for the school district, one measure to be
used to discipline youngsters is after school detention. When this must be employed as a
discipline measure, it is the full responsibility of the student and parent to arrange
transportation home.

When detention is assigned, by the school principal or designee, or a teacher, a specific night or
nights will be named as well as the time and place detention will be served.

Failure to serve detention will result in additional time assigned or possible suspension.
Suspension for failure to serve detention will not eliminate the requirements to make up the
detention.

Pupils assigned detention:

I.  Must be in the assigned room by 3:40 p.m. or another night of detention will be assigned.
2. Are to take care of lavatory needs before detention.
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May not talk, communicate with each other or make disruptive noises of any kind.

Must bring sufficient schoolwork to keep busy for the full detention. They may only have
textbooks from school classes. There will be no free writing of any kind.

Are not permitted to bring gum, food, beverages, or snacks of any kind.

Are not permitted cell phone, MP3 players, PDA, video games, magazines, etc.

Must sit quietly and attentively at their desk and may not lay their head on the desk or sleep.
May be asked to complete a written assignment.
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Breaking any of the above rules will result in further disciplinary action. There will be no
interruption of detention without written permission from an administrator.

Generally, detention will be served Tuesday, Wednesday, and Thursday evenings. Exceptions to
this schedule may occur. Detention will begin at 3:40 p.m. and students will be excused at 4:30
p.m. Parents must be at the school at 4:30 p.m. to pick up their children. Saturday detentions
may be assigned and will begin at 9:00 a.m. and end at 12:00 noon. Parents are responsible for
transportation to and from Saturday detention.

DISTRICT DISCIPLINE

The administration of discipline is not intended in any instance to be vindictive or solely
punitive. Always the individual’s rights, his/her future, the circumstances, and the origins of an
individual’s problems shall be foremost considerations.

The ultimate purpose of discipline in the Tulpehocken Area School District is to change behavior
and to enable students to recognize the limits within which they must function in order to
develop interpersonal relationships. It should function to enable students to recognize and
exercise their rights and the rights of other members of the society in which they live. Whatever
technique of discipline is used, it will be appropriate in degree to the infraction and applied
relative to an evaluation of each individual case.

An accumulation of numerous detentions may result in suspension from school. If a student
has multiple disciplinary issues throughout the school year, privileges may be taken from the
student (assemblies, field trips, etc.).

RULES AND REGULATIONS: The following are examples of behaviors, which may result in
detention, suspension, or expulsion from school. The list is by no means all-inclusive. It is
virtually impossible to anticipate rules for all circumstances. Rules will be made and employed
for unforeseeable actions if the procedure for carrying out the rules does not violate the concept
of reasonableness and the procedure is non-arbitrary.

Sale, possession or use of controlled substances, such as cigarettes, drugs, alcohol, etc. (See
separate Drug and Alcohol Policy.)

Cutting classes and deviating from scheduled assignments.

Leaving school before dismissal or leaving instructional areas before the period of instruction
ends.
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10.
11.

12.

13.

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.

24.

25.

26.

217.
28.
29.
30.
31.
32.

Theft of any property belonging to the school, faculty, or other students.

Willfully damaging or defacing school district property, equipment, facilities, textbooks or
any property belonging to the school, faculty, or other students.

Waste of school supplies such as tablets, papers, pencils, etc.

Setting fires in or around school buildings or on buses/vans. This includes possession of, or
striking and lighting, matches/lighters.

Littering, smoking, and any vandalism on buses/vans.

Setting off any explosive or incendiary device, on school property or in buses, such as
fireworks, smoke bombs, etc. or possession or sale of such articles on school property, or on
a bus.

Assaulting other students or any employee of the school district.

Harassment of other students or school personnel. Following a person, abusive language,
pushing or shoving, or conduct to frighten or intimidate another is harassment. This can
result in legal prosecution.

Harassment by address: Calling school employees or other students by telephone
anonymously for the purpose of intimidation or abuse can result in legal prosecution.
Forging parents’ or teachers’ names on school related documents and misrepresentation by
telephone.

Extortion: Attempting personal gain through intimidation of others.

Possessing any type of dangerous weapon or an object used as a weapon. (Prosecution)
Reporting by telephone, in writing, or in person, a threat known to be false.

Profanity, obscene conduct, or offensive language.

Fighting.

Flagrant disobedience to a teacher.

Yelling, running, horseplay, and/or pushing and tripping, throwing objects, or other forms of
rowdy behavior.

Incorrigibility as evidenced by the inability to abide by specified school rules, in spite of
previous disciplinary or rehabilitative efforts.

Disrespect; lack of consideration.

Glass bottles, plastic bottles, cans, containers of any sort are not to be brought in to the
school building during regular school hours unless authorized.

Beepers, pagers, laser pointers, palm pilots, etc. are prohibited in the building during the
school day and at after school activities.

Radios, walkmans, tape recorders, cellular phones, etc. must remain in the student’s
backpack or school bag during the school day.

No gum chewing on school premises during school hours or on school buses/vans unless
authorized.

Lying.

Cheating or plagiarism.

Threatening other students or any employee of the school district.

Public display of affection.

Violations of the internet use policy.

Any other rules cited elsewhere in this handbook or announced from time to time.

The above list is examples of behaviors that are not permitted. This list is by no means all-
inclusive.



All rules and regulations apply from the time the student either arrives at school or appears at a
bus stop preparing to board a school bus/van and applies throughout the school day until the
student leaves the school grounds or alights from his/her bus/van or arrives at home. They also
apply during all school-sponsored activities and athletic events, parties, field trips, and activity
trips.

In addition, behaviors such as threats, harassment, damage to property, defamation, or
insubordination to any teacher, administrator, or school personnel will result in further
disciplinary action or in legal prosecution. This will extend to all time outside the normal school
day.

ELEMENTARY DISCIPLINE

Appropriate disciplinary action will be taken if students fail to observe district discipline rules
and regulations as well as individual building rules and regulations. The action taken will be
relative to the severity of the infraction and to the individual circumstances at the
discretion and judgment of the teacher and/or principal.

An effort will be made by all teachers and administrators to encourage good behavior and self-
discipline through the use of positive reinforcement. Positive reinforcement techniques and
reward systems will be utilized at the discretion and judgment of the professional personnel.
Consideration must be given to specific grade level and situation involved.

EXAMPLES OF ACTION THAT MAY BE TAKEN:

Restorative practice — make amends via an appropriate oral and/or written apology
Loss of recess

Writing assignment dealing with appropriate behavior

Written or telephoned report to parents from principal, teacher or student
Detention after school

Exclusion from assemblies, special activities, movies, or class trip

Clean, repair, or provide restitution for any damage that may have been caused
Saturday detention

In-school suspension

10.  Out-of-school suspension

11.  Expulsion

12.  Administrative placement in alternative education.

13.  School Board placement in alternative education.
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This list is by no means all-inclusive.



CAFETERIA RULES AND REGULATIONS

Anyone caught playing with food, throwing, or making a mess in the cafeteria will be spoken to
by the supervisor and reported to the homeroom teacher. If the negative behavior is repetitive
the offender will receive a written disciplinary notice.

Anyone who skips ahead in the buyer’s line or lets someone skip ahead of him must go to the
end of the line. The general rule is that anyone who leaves his spot, for any reason, must go to
the end of the line.

Children may not wander around the lunchroom. The only students who are permitted to be out
of their seats are those returning trays. This must be enforced, or pupils will be all over the
lunchroom, making walking difficult and hearing impossible.

Students may take lunch trays out of the cafeteria if supervised by a teacher, or a staff member,
in the classroom.
Glass containers/soda cans are not allowed in school for the safety of the children.

The following are examples of expected behaviors in the cafeteria:
1. Walk to and from the cafeteria.
2. Obey lunchroom supervisors and be respectful at all times.
3. Always keep your table and floor area clean.
4.  Never throw food or any other objects.
5. Never touch someone else’s food.
6. Do not touch others.
7. Always be courteous and helpful.
8.  Use inside voices and visit with peers at own table.
9.  Use appropriate table manners.

10.  Clean table and area around you before leaving.

11.  Remain seated until excused.

12.  Students will be dismissed by table.

13.  All food must be eaten in the cafeteria unless supervised by a teacher in the classroom.

14.  Students are allowed to purchase one piece of ice cream after eating a cafeteria meal or
packed lunch.

15.  Students may not bring soda for lunch.

16.  No tapping or drumming on the tables.

17.  Parents are welcomed to join their child for lunch. We request the following:

A). Request and complete a visitor request form a minimum of 24 hours in advance.
B). Call and order a lunch from the cafeteria by 10:00 a.m.
C). No commercial food shall be permitted during the lunch hour.

18.  Parents are not permitted to accompany their child/ren to recess.

19.  Everyone must stay in the cafeteria until the supervisor on duty dismisses the group.
Upon dismissal from the cafeteria, students will be escorted to the recess yard or indoor
recess area.

20.  Lunch charges — Students who have forgotten their lunch money may charge a lunch.
Charges and payment of charges shall be through the cashier. Prompt payment of lunch



charges is expected. All unpaid charges will become obligations. Outstanding
obligations may result in loss of privileges or prosecution. Payment plans may be
established by contacting the principal.

21.  Playing cards, electronic devices, and games are not allowed in the cafeteria during
lunch. (No toys/games permitted at the lunch tables during lunch.)

22.  No eating while in the lunch line.

24.  No playing with food, mixing food, or attempting to eat with straw, etc.

This list is by no means all-inclusive.

FREE AND REDUCED LUNCH/BREAKFAST PROGRAM

Applications for free and reduced lunch/breakfast program will be sent home at the beginning of
the school year. If a family does not qualify at that time, reapplication may be made at any time
during the school year. Applications may be obtained in any of the school district offices.

If you and your family meet the qualifications to receive free or reduced lunch/breakfast and are
not interested in receiving that benefit, please consider submitting the information in order that
the money received from the federal government may benefit other children in our school
district.

Free breakfast/lunches or reduced-price breakfast/lunches (breakfast $.30/lunch $.40) are
available to children based on financial need. An application to determine if the child qualifies
for these services must be made by the parent/guardian and processed by the school. Each year
a new application must be completed for children who received free or reduced lunches
during the previous year. The Point of Sale system will automatically price your child’s meal.
You can still deposit money into their account so they can purchase additional items other than
their basic meal.

SCHOOL BREAKFAST PROGRAM

8:33 a.m. to 8:50 a.m. time frame

The following guidelines have been established:

1. Students will report directly to the cafeteria for the breakfast program and then take breakfast
back to the classroom.

2. All breakfasts are Grab and Go.

3. Children should be in their classroom at 8:55 a.m. (Serving breakfast ends promptly at
8:50 a.m. except for late bus arrivals).

4. Students who are continuously tardy to class may temporarily lose the privilege of eating
breakfast or receive an appropriate consequence.

PRICES

Elementary Student Breakfast $1.00
Elementary reduced breakfast $.30
Milk $.60

Adult Breakfast $2.00



LUNCH PROGRAM

PRICES

Elementary Student Lunch $2.25
Elementary reduced lunch price $.40
Milk $.60

Adult lunch price $3.50

POINT OF SALE

This computerized system allows your child to have a debit account for purchases of meals or a
la carte items during the breakfast or lunch period. Every student memorizes their six-digit pin
number and enters this number into the computer. The system is designed to be a convenience
for the parent and the student. Your son or daughter will feel more at ease because of the
confidentiality and because they are not required to carry cash on a daily basis. All students will
have an established account, although you are not required to participate because the system still
has the ability to act as a cash register. The Point of Sale system helps to speed up the service, so
students have more time to enjoy their lunches.

DEPOSITING MONEY INTO YOUR CHILD’S ACCOUNT

If you would like your student to participate in this program, you can deposit money into your
student’s account regardless of whether your child is free, reduced, or a full paying student.
Money will be deducted when a student uses his or her account. The money can be deposited in
the form of cash or a personal check (make payable to Tulpehocken Cafeteria). The minimum
deposit for money that can be deposited to your child’s account is $15.00. Students approved for
the free or reduced program have no deposit requirement. Student will be notified when their
account balance goes below $5.00. At the end of the year any money in a student account will
remain in the account for the following school year with the exception of seniors. Parents may
limit the food purchase to meals only by contacting Diane Ruff, Director of Food Services
in writing.

RECESS

All students are expected to go outside for recess except during inclement weather. Duration of
recess period will be appropriate to age of children. Students must be prepared for rainy or
snowy conditions. Parents should make every effort to provide their youngsters with the
appropriate seasonal attire. Shorts can be worn up to a determined date in fall, and after a
determined date in the spring, which will be announced by the principal. A teacher or
supervisor may require a student to remain indoors if the student does not have appropriate attire
or to complete unfinished or incomplete work.

If a child has an illness and should be kept indoors, an excuse from the parents must accompany
the child to school. The excuse should state the nature of the illness, the reason for remaining



inside during the recess period, and length of time during which recess periods are to be omitted.
A doctor’s note must be provided in the event of an extended illness.

Children are not allowed to leave the playground area during recess period. Recess is considered
part of the school program. Adult visitors are not permitted on the playground during recesses.

PLAYGROUND RULES AND REGULATIONS

The following list of rules is not intended to be conclusive, rather a general list of guidelines for
encouraging good student behavior. The supervisor should be prepared to deal with any
situation while on duty.

Always remember safety first. Follow the playground rules so that no one will get hurt.
Always show respect for others.
Always stay away from puddles and mud.
Always leave rocks, woodchips, sticks, and other dangerous objects alone.
Always stay on the playground unless given permission by the supervisor to leave.
Take good care of the playground equipment and remind others to take good care of it so
that it will last a long time.
7. If something is not working properly or is coming apart, tell a supervisor so that it can be
fixed.
8.  Report all accidents to the playground supervisor.
9.  When the whistle blows, children must immediately stop all games and report to their
designated class areas.
10.  Take turns and play safely on playground structures.
11.  No entering the roadway.
12.  All balls and other equipment brought to school must have your name on it.
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The following are examples of behaviors that are not allowed on the playground. This list
is by no means all-inclusive.

1. No tackle football, “rumble,” hat snatching, chicken fighting, king of the mountain,
dodgeball (with rubber or firm ball), or any rough pushing, shoving, or tripping activities.

2. No hanging onto and physically touching the supervisors.

3. No climbing on top of (monkey) ladder bars.

4. No snowball throwing.

5. No swearing.

6 No spitting.

7. No standing on swings, twisting around or swinging sideways, or jumping off swings.

8.  No riding double on swings.

9.  No standing when coming down slides or going up the slide the wrong way.

10.  No coming down slide headfirst.

11.  No grass throwing, or mud, rock or mulch throwing.

12.  No hardball games.

13.  No eating at recess unless supervised by a teacher.



14.  No walking around the outside or inside the building during recess. (with the exceptions
of the walking path at Bethel).

15.  No playing close to windows, cars, or under roofed area.

16.  No ball bouncing against the school.

17.  No picking weeds or flowers.

18.  No toy trucks and cars on the slides.

19.  No pulling on coats or other clothing.

20.  No remote control toys.

21.  No running or playing tag on the mulch/equipment area/s.

22.  When the whistle blows, children must immediately stop all games and get quiet. When
it blows again, students should walk to the appropriate class line and wait silently for
directions to enter the building.

REPORT CARD PROCEDURES

Report cards are issued every quarter (45 days).

The Tulpehocken Area School District uses three systems of grading, depending on the
educational level of the students.

In Grades 1-3, students receive a plus, a check plus, a check, a check minus, a minus to provide
feedback regarding social and/or behavioral habits. The symbols are to be interpreted as
follows:

Plus [ + ] = Outstanding
Check Plus [ v'+] = Above Average

Check [ v'] = Average
Check Minus [ v'- ] = Below
Minus [ - ] = Unsatisfactory

In Grades K-3, students, receive B, D, or S to indicate progress for language arts and math.

B = Beginning
D = Developing
S =Secure

In intermediate, Grades 4-6, students receive letter grades based on the following percentage
distribution:

A 90-100
B 80- 89
C 70-79
D 65- 69
F Failing (Below 65)



Some grades appear as follows in special subjects in Grades 1-6:

Check Plus [ +]
Check [ v ]
Check Minus [ v -]

Above Average
Average
Below Average

Students in danger of failing will be issued a failure notice at mid-year. These notices are to be
signed by the parents and returned, indicating possible need for a conference. The child’s name
will also be submitted for assistance from ESAP. (Elementary Student Assistance Program —
refer to page 39 for definition.)

A parent or teacher desiring a conference should check the child’s report or failing notice.
Conferences will then be arranged with the teacher, guidance counselor, or principal. A parent-
teacher conference will be scheduled at the end of the first marking period.

COUNSELING AND GUIDANCE PROGRAM

The primary goal of the Tulpehocken Area School District, which is in accordance with the
American School Counselor Association’s National Standards, is to promote and enhance
student learning through three broad and interrelated areas of student development. (The three
areas of student development are: academic, career, and personal/social). Each of these areas of
student development encompass a variety of desired student learning competencies, which in
turn are comprised of specific knowledge, attitudes, and skills, which form the foundation of the
developmental school counseling program.

The school counselor utilizes a variety of strategies, activities delivery methods, and resources to
promote the desired student development. The school counselor’s responsibilities include the
design, organization, implementation, and coordination of the program.

Services delivered to students in grades K-6 include individual counseling, small group sessions,
and classroom lessons.

The elementary school counselors assist parents and teachers through participations in
Instructional Support Teams and Multidisciplinary Teams. They also help to process Special
Education Services at both elementary schools.

Our elementary school counselors are responsible for the organization and administration of
grades kindergarten to six district-wide assessments. Any grade-wide group test in addition to
those currently being given must be approved and announced by the local Board of Education
before it can be administered. Parents have the right to object, in writing, only for religious
reasons to any individual and/or group test administered to their child. The elementary
counselors will also be responsible for administering individual tests, group tests, and the
interpretation of the results to students, teachers and parents.

The elementary counselors are the primary recipients of referrals for the emotional and
behavioral needs of students. The counselor will meet with the Instructional Support Team,



Elementary Student Assistance Team and the Multi-Disciplinary Team to ensure that the
children’s emotional needs are met, so that learning can take place. When the need is apparent,
the counselor will assist in organizing counseling. The counselor’s primary goal is to be an
advocate for all children.

In addition to the testing responsibilities, our elementary counselors are agents in a referral
system, which enables the classroom teacher to seek assistance in his/her work with any school-
age child. The counselor will be charged with the responsibility of reviewing the individual
abilities of students referred and will recommend the utilization of individual tests, available
services, alternate placement or any other recommendation deemed advisable by the
administration and teacher concerned. When the need is apparent the counselor will organize
individual and/or small group counseling meetings in our elementary buildings. The counselor’s
major responsibility should lie in giving as much individual attention as possible to the child. In
counseling a student, the counselor’s main function is to provide opportunities for the individual
to achieve the self-direction she/he needs to become a mature well-adjusted person.

SCHOOL-WIDE DISTRICT ASSESSMENT

All students in grades K-6 are assessed in math and language arts in the fall, winter, and spring
using the DIBELS and Classroom Fact Fluency Assessments (CFFA). The DIBELS assessment
evaluates reading fluency and, in later grades comprehension. The CFFA targets basic math
computation.

All students in grade 3-6 are assessed using the PA Benchmark Assessment four times per year.

The PA Benchmark correlates closely to the PSSA and provides information regarding strengths
and weaknesses in our curriculum, educational programs, as well as individual student strengths
and weaknesses. This information allows us to focus on correcting our instruction to ensure that
our students receive instruction geared toward mastery of the PA Academic Standards.

The PSSA (Pennsylvania System of School Assessment) for reading and math is a statewide
assessment given in grades 3-8 and grade 11 in the spring. The PSSA writing assessment is
given in grades 5, 8, and 11 in the spring. The PSSA science assessment is given to grades 4, 8,
and 11 in the spring. These assessments are required by the state of PA.

Any questions about the district or state assessment program should be directed to the school
counselor or elementary principal.

HEALTH SERVICES

It is universally recognized that a child needs good health in order to learn effectively and
efficiently. It is for this reason that schools provide a school health service program that is
concerned with the promotion of the pupils’ total health, recognizing the interdependence of all
aspects of health: physical, mental, emotional and social.

Parents have the basic legal and moral responsibility of providing health care for the child. The
school health service program serves to assist the parents in carrying out this responsibility by



bringing their attention to developing defects and in helping them to better utilize community
services. A conference with the school nurse for a discussion of your child’s health is a part of
registration for school.

The school is equipped to give temporary care only to the child who becomes ill at school.
Treatment for the injured child is limited to immediate, emergency procedures. Further care is
the responsibility of the parent. The comfort and security afforded the child by the presence of
the parent during the anxious time of illness or injury is immeasurable. The ill or injured child
should be removed from school as quickly as possible not only for the well being of the child,
but for the consideration of the other children as well. Transportation and medical treatment are
the responsibilities of the parent.

The school is not responsible to pay for treatment of illness or injury occurring at school.
A low cost accident plan is offered to help parents meet the cost of treatment of accidents.
A dental insurance plan is also available.

HEALTH SERVICES PROGRAM

Physical examinations are to be provided to all students in grades K, 1, and 6. If a parent prefers,
these examinations may be performed by the family doctor at the parent’s expense. Forms can
be picked up at the schools and must be returned upon completion.

Dental examinations are provided to all students in grades K, 1, and 3. If a parent prefers, these
examinations may be performed by the family dentist at the parent’s expense. Forms can be
picked up at the schools and must be returned upon completion. Height and weight
measurements and vision screening tests are given to all students in grades K through six.
Hearing screening tests are given to students in kindergarten through grade 3 and to other
students who have a problem with their hearing. Students in special education classes are
screened yearly for vision and hearing problems. If results of the screening(s) indicate that
vision and/or hearing support services are necessary, the parent(s) will be notified and an I.E.P.
or 504 (Individualize Education Program or 504 plan) may be developed for itinerant services.

COMMUNICABLE OR INFECTIOUS DISEASES

Children showing signs of communicable diseases will be excluded from school and may be
readmitted only with a doctor’s certificate. The following diseases and infections would be
examples of those that lead to exclusion from school.

Measles Pink Eye
Whooping Cough Scabies
Mumps Head Lice*
Impetigo Chicken Pox*
Ring Worm

*A doctor’s certificate is not required.



HEAD LICE POLICY No. 209.1

If a student is found to have head lice, either through a school screening or parent report, the
following procedure will be followed. The parent will remove the child from school.
Information on treatment will be provided by the school nurse. The parent must then treat the
student with the appropriate medication prior to returning to school. The school will screen all
known contacts. Upon return to school the following day, it is recommended that a parent
accompany the child for examination by the school nurse for readmission to school.

MEDICATIONS POLICY No. 210

1. Purpose
The board shall not be responsible for the diagnosis and treatment of student illness. The
administration of prescribed and over-the-counter medication in accordance with the
direction of a parent or a family physician to a student during school hours will be permitted
only when Board policy is followed. Most medications can be given at home before and
after school. Dispensing of medications will remain a service secondary to the school
nurse’s regular duties.

2. Authority
Any student who is required to take medication during school hours shall have that
medication administered by the school nurse or in his/her unavailability, by the principal’s
designee, and it shall be administered in compliance with the following guidelines.

3. Guidelines
The school district discourages students carrying medications to school themselves. It is
recommended all medications be delivered to a school official by a responsible adult.
In cases of absolute necessity, a student may be allowed to transport medications. Parents
are required to notify a school official that their child will be transporting his/her medication
to school. All medications, whether prescription or non-prescription, shall be delivered in the
original package, bottle or container, with the original label intact and the amount in the
container.

4. Prescription
Prescription medicines and over-the-counter drugs brought to school must be registered with,
and taken in, the presence of the school nurse or other designated person, or returned to the
student for self-administration if, in the judgment of the nurse, this action is warranted.
Prescription medications must be brought in their original container or in a sealed envelope
with the following on the label:

child’s name

name of medication

strength of preparation
frequency of dosage

name of prescribing physician
date
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g. signed form/note from parent or guardian
Medication requiring refrigeration is stored in the refrigerator in the health room.
It will be documented on the student’s health record indicating medication administrated.

POSSESSION /USE OF ASTHMA INHALERS OR EMERGENCY MEDICATION FOR
ALLERGIC REACTION/ANAPHYLAXIS No. 210.3

The Board shall permit student to possess asthma inhalers and emergency medications for
allergic reactions and to self-administer the prescribed medication used to treat asthma and/or
allergic reactions/anaphylaxis when such is parent-authorized.

Possession and use of asthma inhalers by students shall be in accordance with state law and
Board policy.

Asthma inhaler shall mean a prescribed device used for self-administration of short-acting,
metered doses of prescribed medication to treat an acute asthma attack.

Emergency medication for treatment of allergic reaction/anaphylaxis shall mean a
prescribed regimen used when allergic reaction is due to food, latex, bee sting, bug bites or other
exposure to allergens.

Self-administration shall mean to student’s use of medication in accordance with a prescription
or written instructions from a physician, certified registered nurse practitioner or physician
assistant.

Before a student may possess or use asthma inhaler/emergency medications during school hours,
the Board shall require the following:

1. A written request from the parent/guardian that the school complies with the order of
the physician, certified registered nurse practitioner or physician assistant.

2. A statement from the parent/guardian acknowledging that the school is not
responsible for ensuring the medication is taken and relieving the district and its
employees of responsibility for the benefits or consequences of the prescribed
medication.

3. A written statement from the physician, certified registered nurse practitioner or
physician assistant that states:

Name of the drug.

Prescribed dosage.

Times medication is to be taken.

Length of time medication is prescribed.

Diagnosis or reason medication is needed, unless confidential.
Potential serious reaction or side effects of medication.
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g. Emergency response.
h. If child is qualified and able to self-administer the medication.

4. The student shall be made aware that the asthma inhaler/emergency medication is
intended for his/her use only and may not be shared with other students.

5. The student shall notify the school nurse immediately following each use of an
asthma inhaler.

Violations of this policy by a student shall result in immediate confiscation of the asthma inhaler
and medication and loss of privileges.

The district reserves the right to a statement from the physician, certified registered nurse
practitioner or physician assistant for the continued use of a medication beyond the specified
time period. Permission for possession and use of an asthma inhaler by a student shall be
effective for the school year for which it is granted and shall be renewed each subsequent school
year.

A student whose parent/guardian completes the written requirements for the student to possess
an asthma inhaler and self-administer the prescribed medication in the school setting shall
demonstrate to the school nurse the capability for self-administration and responsible behavior in
use of the medication.

To self-administer medication, the student must be able to:

Respond to and visually recognize his/her name.

Identify his/her medication.

Demonstrate the proper technique for self-administering medication.

Sign his/her medication sheet to acknowledge having taken the medication.
Demonstrate a cooperative attitude in all aspects of self-administration.
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The Superintendent or designee, in conjunction with the school nurse(s), shall develop
procedures for student possession of asthma inhalers/emergency medications and self-
administration of prescribed medication.

The district shall annually inform staff, students and parents/guardians about the policy and
procedures governing student possession and use of asthma inhalers/emergency medications.

When asthmas inhaler/emergency medication is initially brought to school by a student, the
school nurse shall be responsible to complete the following:

1. Obtain the required written request and statements from the parent/guardian and
physician, certified registered nurse practitioner, or physician assistant, which shall be
kept on file in the office of the school nurse.



2. Review pertinent information with the student and/or parent/guardian, specifically the
information contained on the statement submitted by the physician, certified registered
nurse practitioner or physician assistant.

3. Determine the student’s ability to self-administer medication and the need for care and
supervision.

4. Maintain an individual medication log for all students possessing asthma
inhalers/emergency medications.

SCHOOL ACCIDENTS AND SCHOOL INSURANCE

The Tulpehocken Area School District makes student accident and dental insurance available for
parents to purchase for their children. Parents who do not have accident insurance for their
children are urged to purchase the school insurance.

The board may not legally assume responsibility for the payment of bills incurred as a result of
treatment of accidents or injuries sustained on school property by patrons or pupils. The board
has sanctioned a group insurance policy that can be purchased by the student. This policy has
very broad coverage and each pupil should avail himself/herself of this opportunity to protect
himself/herself in case of injury.

Insurance claim forms can be picked up in the school office and should be completed as soon as
possible after the accident. If the insurance coverage is to apply, the accident form must be filed
within 90 days after the accident.

FIRE SAFETY

Fire drills are very important and necessary for the safety of the students and faculty and may
save lives. Fire drill information is posted by the door in each room. The school has fire drills
periodically to train children in the proper procedures of leaving a burning building.

DRESS GUIDELINES

All students are expected to wear appropriate and respectable dress while attending school. It is
also necessary that students dress neatly and in good taste when attending or participating in any
school sponsored activity. Parents are asked to help in supporting the district dress policy by
monitoring their children’s dress. Clothing that disrupts or inhibits education or endangers the
health, welfare, and safety of others is not permitted to be worn in school. Besides the normal
acceptable mode of attire, the types of clothing listed below are either considered acceptable or
unacceptable.

ACCEPTABLE DRESS:

Shorts can be worn up to a determined date and after a determined date in the spring and
fall, which will be announced by the principal. Shorts, culottes (skorts), jams, skirts, and
dresses that are at least mid-thigh. Elementary students only: Sweatpants that are neat, clean,
without holes, and not torn can be worn.



UNACCEPTABLE DRESS:

1. Shirts, “T” shirts, or patches with written and/or pictured references to drugs, alcohol,
sex, tobacco products, or suicide. This shall include clothing with vulgar language,
double meanings, or disrespectful reference to religion, race, or ethnic origin.

2. Half or cut-off shirts, tank tops (less than 3 finger widths across the top shoulder strap),
halter-tops, mesh or see-through clothing, or any clothing that exposes the midriff on any
student. Additionally, cut-off shorts, cut-off jean shorts, cut-off sweatpants, cutup
clothing, or clothing with holes, and low riders.

3. Dresses, skirts, or culottes (shorts), or any other attire that is less than mid-thigh (length

of own arms).

4.  Boxer shorts, short shorts or spandex shorts.

5. Spandex, tights, tube shirts, or other skin tight clothing of any type unless worn under an
acceptable style of dress.

6.  Sunglasses*, hats, or bandannas may not be worn inside school. (*Prescription only)

7. Long baggy pants that the length touches the floor.

8.  Headbands, sweatbands, kerchiefs, and durags.

9.  Flip-flops, beach shoes, high-heeled shoes, or cleats of any kind. Safety is our first

priority.

10.  Any other clothing, jewelry, make-up, paint, body piercing, etc. that detracts from the
educational environment and/or jeopardizes the health and safety of themselves or others.
This decision will be at the discretion of the administration.

DISCIPLINARY ACTION MAY INCLUDE:
First offense — Warning - Immediate change of clothing and notification of parent.
Second offense — Immediate change of clothing and notification of parent.
Third offense — Immediate change of clothing, notification of parent, one day out of school
suspension.

ENTRANCE REQUIREMENTS FOR KINDERGARTEN

Your child must be five years of age on/or before August 1st of the school year in which he/she
is to be enrolled in order to be admitted to kindergarten. State law specifies that no child can be
admitted until a birth certificate and immunization record are presented. In addition, the child
needs to have a physical and dental examination during the first year of school.

Children entering school for the first time must be immunized (vaccinated) in the following
manner:

(4) Diphtheria-Tetanus vaccine (4" dose after age 4)

(3) Polio vaccine

(2) Measles vaccine — both immunizations must be given after age 1 (second dose
preferably given as a second MMR immunization)

(1) Mumps vaccine

(1) Rubella vaccine



(3) Hepatitis vaccine
(1) Varicella vaccine (after age 1) — or history of chicken pox disease

Exceptions will be made only for valid medical or religious reasons.

PHYSICAL EDUCATION EXCUSES

The State Law requires all students to participate in physical education classes to some degree.
A student having a physical disability must present a doctor’s form stating type of activities
that can be engaged in as well as those that cannot.

Due to the risk of injury we request that students not wear platform sneakers or open-heeled
sneakers of any type. Sneakers and socks must be worn. In addition, no jewelry is permitted
unless students have newly pierced ears.

HOMEBOUND INSTRUCTION

Homebound instruction is provided for any student who has a temporary disability that prohibits
his/her attendance at school. A pupil may qualify for this type of instruction by providing the
school with written verification from a physician.

The letter of recommendation from the physician must contain the following information:
1) Student’s name.
2) A statement requesting homebound instruction for the student.
3) Diagnosis.
4) Reason homebound instruction is needed. This must be specific.
5) Approximate length of time homebound instruction may be needed. Ex. 6-8 weeks.
6) Signature and date.

GENERAL RULES:

1. This program is not to be used in lieu of compulsory school attendance.

2. Homebound instruction will be furnished only when the absence is of duration, which
exceeds ten (10) school days.

3. Instruction time shall not exceed five hours per week.

4. The Commonwealth of Pennsylvania must certify instructors used for the program.

5. The teaching schedule shall be established by agreement between the parents, instructor, and
the school district.

6. Homebound instruction must have Superintendent/or his designee approval.

7. A student on homebound instruction is not considered to be absent.

It should be understood that homebound instruction is only a stop-gap, temporary program
designed to provide educational instruction on a limited basis.

For more information please contact Coordinator of Special Programs at 717-933-4611.



HOMEWORK REQUESTS DURING ABSENCES

To obtain homework by the end of the school day a request for homework must be presented to
the office by note or telephone before 10:00 a.m. Arrangements must be made to have books
and the homework picked up in the school office. Students who request prearranged excuses for
educational trips, doctor or dental appointments are responsible for securing their own
assignments with their own teachers. All students are responsible for making up class work
missed while absent from school. It shall be the student’s responsibility to complete the work
missed when returning to school.

HOMEWORK GUIDELINES

The Tulpehocken Area Elementary Schools recognize homework as an activity necessary to
complement, reinforce, and supplement learning activities in the classroom. Homework is an
extension of daily instruction for the purpose of reinforcement, enrichment and practice of skills
and concepts developed in the classroom.

A student should not be required to take more than two major tests per day. Term papers,
projects, and reports may be assigned to cover a period of days or weeks. Regular daily
assignments will continue during long-term assignments.

Some general guidelines for teachers, parents and students are:

1. Homework in the elementary schools should gradually increase from kindergarten through
grade six. In the primary grades, kindergarten through grade 3, homework assignments are
given and should be completed with assistance as needed. In the intermediate grades, four
through six, the time required for homework depends on how well a student makes use of
his/her study time in school, and how he/she concentrates at home.

2. Assignments should be made clear to all students by explaining what is to be done, when it is
due, and what its purpose is. These assignments can either be given orally or written.
Students in grades four through six are encouraged to use an assignment book daily and may
be required to do so in some classes. Students in grades K-3 will receive some type of
written notice, (examples: weekly assignment sheet, homework journal, etc.). Some
students may be required to have their assignment book initialed and checked by teachers and
parents daily.

3. Assignments should represent a challenge that can be met with a reasonable amount of effort.
The student should be ready for the task in terms of understanding of the operations and
skills involved. Special attention should be paid to students with an IEP, IST action plan in
place, or a 504 agreement.

4. Homework is to be assigned by teachers to any student going on a family trip. Teachers
should be given a week’s notice to help them prepare required assignments.

5. Students experiencing difficulty with homework should speak to their teacher daily. Parents
should contact their child’s teacher immediately if they have concerns or questions about
homework. Good communication is essential to make homework a productive and positive
experience.



STUDENT HOMEWORK GUIDELINES

The following guidelines are designed for the students as a reminder of their responsibilities with
regard to homework:

1. Have a positive attitude about homework. It is part of your responsibility as a student and
everyone is required to do it.

2. Learn to budget your time wisely and make good use of class time and study time to

complete assignments.

Arrange to make-up missed assignments given by the teacher.

4. Ask for further explanation if you do not understand the original directions for the

assignment.

Ask for help if you need it from your teacher or parent.

Keep an assignment book.

7. Seek any/all homework assignments prior to leaving on a family trip and return to the teacher
at the agreed upon time.
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PARENT HOMEWORK GUIDELINES

The following guidelines are suggestions to help your child complete homework assignments
successfully:

Provide a quiet, well-lit study area with a desk or table.

Establish a regular time or homework.

Limit television viewing and avoid TV or radio listening during study time.

Read to your children daily, or read as a family activity daily.

At his/her requests, help your child with homework and show your interest in the successful

completion of homework. We encourage parents to assist primary children with home

assignments. Don’t do homework for your child. We need to know what they can do

independently, so that we can help them the next day.

6. Communicate with your child’s teacher as often as is needed if your child is having difficulty
with completing homework.

7. When considering family trips, please give teachers a week’s notice if possible and

encourage your child to complete all assignments given. Also, try to schedule trips around

scheduled school vacations. Many students find it difficult to get caught up when they return

from an extended trip.
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Please remember that homework and other assigned tasks are to help a student be successful in
school, teach responsibility, and help students prepare to be lifelong learners.

HOMEWORK AND CLASSWORK ASSIGNMENTS

Failure to do homework and/or class work is an academic issue, not a disciplinary problem.

It may impact quarterly grades in the course for which class work assignments were not done or
homework was not submitted. The student’s final quarterly grade may be reduced by no more
than one letter grade for failure to complete or submit homework.




LOST AND FOUND

A box is located in the school cafeteria at Bethel and school office at Penn-Bernville for lost and
found articles. Anyone who finds a lost or misplaced article should take it to this area as soon as
possible. Students looking for lost possessions should check in the main office. Lost and found
articles not claimed within a reasonable amount of time will be discarded.

LIBRARY

All students have the school library available for their use. Children are encouraged to select
books from the library and classroom shelves.

The following rules are enforced in the library to provide for a constructive learning
environment:

1.

2.
3.
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Any quantity of library materials, according to grade level, may be used at one time, but
students must be willing to share extra materials upon request.

Quiet and orderly conduct is to prevail in the library at all times.

Students are expected to take proper care of library materials and to return the items in a
timely manner.

Students violating any of these rules may have library check out privileges restricted.
The following may occur if a student has an obligation to the library:

e A student with a book overdue for more than one month will be issued a bill which needs
to be paid before check out privileges are resumed.

e Students with outstanding library obligations at the end of the year will lose student
privileges such as field day, or provide restitution. Books not returned by the end of May
are considered ‘lost’ and a bill will be issued.

e Students must inform the librarian of any damage to a book before it is put in the book
drop. The librarian will attempt to save the book if the damage is not severe. Liquids on
the book usually necessitate disposal of the book because of mold problems. Students are
asked to protect their library books from liquids, especially in the backpack.

e Parents will be informed of library obligations at the end of each quarter. Library
obligations that are not settled by the end of the year are carried to the next year. This
situation restricts the ability of the student to use the library effectively; therefore, it is
highly recommended that library obligations be settled in a timely manner. If the situation
persists, books may be checked out by the student but must remain in the library. The
student may come to the library to read the books when the general class teacher gives
the child permission to do so.



STUDENT RECORDS

The schools of the district maintain cumulative records on each student; these are kept in strict
confidentiality. Written records are maintained in the office and are not released to anyone or
any other school without written parent approval. These records consist of academic, health, and
social information.

ASSEMBLIES

All students must attend all assemblies unless excused.

Each class will be assigned specific seating areas in the auditorium.

A teacher will be responsible for the conduct of the students in each area.

Each student is expected to enter and leave the auditorium quickly and quietly. Any student

who is too noisy or a behavior problem during the program may be sent to the office and will

not participate in the program.

Students shall not chew gum or eat candy in assemblies.

6. Be courteous with your applause. Students should respect those taking part in the program.
Any discourtesy reflects not only on the individual but on the school as well.

7. Exchange programs with neighboring schools will be permitted.

8. Assemblies are a privilege and may be revoked.
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ENGLISH AS A SECOND LANGUAGE

Our goal at the Tulpehocken Area School District is to increase the English language proficiency
of eligible students to become competent in listening for comprehension, speaking, reading, and
writing English. Our objective is to have our English language learners attain the academic
standards adopted by the School Board of Directors and to enable the students to communicate
socially both in and out of school.

District administrators, professional staff members, school counselors, and support staff all work
together to ensure that students with limited English proficiency are encouraged to access and
participate in all aspects of the academic and extracurricular opportunities available in the
District. The District will continue to maintain lines of communication and follow established
procedures to ensure that students with limited English proficiency may participate in all Federal
and/or other programs available within the school for which they qualify.

When enrolling in the District each student will be required to fill out a Home Language Survey
form to determine their dominant language and languages spoken in the home.

Tulpehocken offers English as a Second Language instruction in every building. Students
qualify for this special program after taking language acquisition assessments. Students who
qualify receive individual or small group instruction by a certified ESL instructor. Students
remain in the program until fluency is attained.

For further information contact Coordinator of Special Programs at 717-933-4611.
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Students identified as experiencing reading and math problems are tested for enrollment in a
federally funded reading/math program. The school contacts the parents if a child qualifies for
this program.

SPEECH, LANGUAGE AND HEARING SERVICES

The Tulpehocken Area School District provides Speech, Language and Hearing Services to those
students in the district who have been found to be eligible for and in need of specially designed
instruction in the area of speech and/or language, and deaf or hearing impairment. Areas in
which students receive support include: articulation, fluency, voice and receptive/expressive
language (listening, vocabulary, syntax).

PEP AND BEEP

The Tulpehocken Area School District offers an elementary enrichment program for gifted
students. The Primary Enrichment Program (PEP) is designed to serve the needs of students in
grades 1-3. The Elementary Enrichment Program (BEEP) serves students in grades 4-6. The
counselor and school principal may refer a student due to consistent advanced performance on
state and standardized assessment. Referrals are made by the classroom teacher to the school
counselor for testing. With parental permission, further testing is conducted by the school
psychologist who will recommend placement in the program if the student qualifies.

BICYCLE REGULATION

Students are permitted to ride bicycles to school provided a signed parental note is submitted to
the office and if the student wears a helmet. Misuse of this privilege could result in the students
losing the opportunity to ride their bicycles to school. Bicycle riders are to observe all traffic
regulations. Reported violators will have bicycle privileges revoked.

USE OF SKATEBOARDS AND OTHER VEHICLES ON SCHOOL PROPERTY

Skateboards, in-line skates, roller blades, street luges, ATV’s , mini bikes, snowboards,
snowmobiles, go-karts, motorcycles, and other unlicensed or unregistered motor vehicles are
prohibited on school property. See policy 223 in the back of the handbook page 58.

The use of these devices is prohibited in order to prevent damage to school district property,
fields, trails, grassy areas, flower beds, playground equipment, concrete and macadam.

Unauthorized use by a Penn-Bernville Elementary School or Bethel Elementary School student
may result in a consequence as listed in the discipline code.



PARTIES

Parties may be held in the elementary grades for such events as Halloween, Winter Holiday, and
Valentine’s Day. The administration asks that parents not request other parties as class time
should not be provided for such events. It is imperative that students remain on task with their
lessons as much as possible.

STUDENT WELLNESS POLICY SCHOOL NUTRITION/FOOD SERVICE No. 246

New Federal Laws were put in to effect during the 2006-2007 school year requiring EVERY
school district to develop and have in place a wellness policy that positively impacts the nutrition
environment in the school lunch program. New food guidelines developed by the Department of
Agriculture influenced the changes in our school cafeteria.

What does this mean to you? We have transitioned to all whole grain breads in the sandwiches
and meals served to meet the increased servings of whole grains needed in the weekly menu
cycle. We are also offering additional fresh vegetables daily with the meals and have switched
over to low fat ice cream snacks at all buildings.

The biggest changes are at the Jr/Sr High School with the types of snacks sold in the cafeteria at
lunch time. Healthy snacks (high in fiber) and fresh fruits are now offered. In addition, ala carte
snacks are sold in portions that do not exceed 200 calories. Drinks sold during the lunch periods
at the JSHS include low fat milk, water, flavored water and 100% fruit juice.

Birthday or party treats — Please bring treats that are individually wrapped or pre-cut for
the number of students in the class. Individual birthday party invitations may not be
passed out at school unless all students in the class are invited.

BOOKS AND SUPPLIES

School supplies and books are provided without charge by the district. However, they remain
the property of the school district. Lost or destroyed books must be paid for at an adjusted rate
determined by a fair market value of the book from the Adams Book Company or similar
agency.

Take care of your property! Showing pride in those things you possess shows pride in yourself.

VANDALISM

Members of the student body should show pride in their school. Part of this pride should be
shown in treating the property with care. Visitors judge the members of a student body not only
by how they behave, but also by how they take care of their building.



Display your TROJAN PRIDE by not vandalizing school district property. Students caught
destroying school property will be required to pay all costs in labor and material. Possible
school suspension may follow acts of vandalism.

Students are forbidden to damage school property. School furniture, walls, ceilings, floors,
equipment, books, uniforms, etc. are not to be marked with pen, pencil, or any other instrument.
Students are not to tamper with the fire alarms, fire extinguishers, electrical systems, etc. Any
student who willfully destroys school property through vandalism, arson, or larceny, or who
creates a hazard to the safety of our students, will be referred to the proper law enforcement
agency. He/she will be subject to suspension and/or expulsion from school.

TELEPHONE USAGE

Telephones in the schools will be used only by students with permission from the office, or the
classroom teacher, and in an emergency.

In-coming calls to students — No student will be called from class to answer a phone call. If an
emergency call is received, the message will be taken and delivered to the person involved.

INDIVIDUAL SCHOOL PICTURES

Students are given the opportunity to purchase individual pictures and group pictures during the
school year. The fall picture plan is a prepay plan in which money is collected before the
pictures are taken.

Students not satisfied with their fall pictures may have a re-take or may have their money
refunded. School pictures are encouraged, but not required.

EMERGENCY CARDS

Parents are required to complete an emergency card giving the school permission to take the
child to a hospital for care if the need arises. Also parents are asked to complete and sign the
school medication and treatment form and return this to the school secretary.

All medical problems should be listed on the emergency card. If a child develops a medical
problem during the year, the school secretary or nurse must be notified to prevent a serious
problem.

It is the parent’s responsibility to inform the school of any changes regarding emergency
information that may occur throughout the course of the school year.



E-SAP

Elementary Student Assistant Team — A multidisciplinary team composed of a building
administrator, a school counselor, a school nurse, and at least one (1) teacher. A central office
administrator, school psychologist, alternative education teacher, and a student assistance
coordinator may act as consultants to the team. This team has been trained to understand and
work on the issues of social, emotional and/or childhood chemical use, abuse, and dependency
and will play a primary role in the identification and referral process of students coming to its
attention through the procedures outlined in the policy and its guidelines. A therapist from the
Reading Hospital will assist the Student Assistance Team.

TIER S INTERVENTIONS

The Tier 3 Intervention program allows the school instructional staff to assess all students in
grade K-6 three times a year to determine where individual students are performing against the
designated grade level benchmarks for reading and math. The students receive the regular
general education curriculum in Tier 1. If students are struggling and have fallen behind grade
level benchmarks they are placed in a research validated Tier 2 intervention program for either
reading and/or math, or will receive instruction in smaller more intense groups. If the child
makes appropriate progress or returns back to the benchmark goal they return to the tier one
level. If the child is struggling and not making progress with the Tier 2 interventions a more
intensive, one on one approach may be implemented. Additional research validated
interventions may be incorporated. If the student is unable to make progress in all intervention
programs that are attempted the child will be referred to Tier 3. At this level, additional
individualized approaches may be incorporated and an individualized evaluation may be
recommended in order to make certain that each child has the opportunity to succeed.

RELEASE OF CUSTODY OF STUDENTS

In all cases of child custody problems, the school district will make it a practice to return the
student each day to the custody of the person from whom the school received custody. In
situations of divorce or separation, the school will release the custody of the child on any given
day to the parent or guardian on record at the time of enrollment. Changes in custody must be
legally documented and submitted to the school.

It is not the function of the school district to determine which one of the parents who are
separated or divorced is entitled to legal custody of the child. Problems of this nature should be
determined by the court. Parents who are seeking custody of a child should be advised to consult
legal counsel and pursue their custody through proper channels.

SCHOOL ATMOSPHERE

An atmosphere of calm is essential for a positive learning experience. A major contribution to
this atmosphere is quiet voices; gentle handling of lockers, books, and desks in the cafeteria and
traffic areas such as halls and lobbies. It is expected that talking cease immediately and students



begin to work. Students should plan their schedules for the day and not loiter between classes. It
is important that students are prompt to all assigned areas.

Courtesy will win you friends among your teachers and fellow classmates. Teachers, aides,
secretaries, maintenance workers, cafeteria workers, and bus drivers are your friends. You are
expected to obey their requests quickly and cheerfully. If you don’t agree with something you
are asked to do, conform; then talk about the problem privately with the teacher or with your
respective principal. No teacher will tolerate insubordination, swearing, or back talk. In all your
school activities use courtesy, good taste, and common sense.

Every principal or teacher (regardless of his/her subject, homeroom, or any other position)
has complete authority over all students (see Loco Parentis — 12.5 Regulations of the State
Board).

SEARCHES

Students may be searched for reasonable suspicion if deemed appropriate by the administration.
This is in adherence to the Supreme Court decision of 1985, New Jersey v. T.L.O.

COMPUTER LAB RULES

Sanitize your hands before sitting in your seat.
No food, gum, candy, snacks, or drinks allowed.
Do not bring software or magnets into the lab.
Do not remove anything from the lab.

Keep the lab neat and clean.

Sit in your assigned seat.

Follow directions the first time.

Noook~wdPE

SPECIAL EDUCATION PROGRAM

The Tulpehocken Area School District uses the following procedures for locating, identifying,
and evaluating specified needs to school-aged students requiring special programs or services.
These procedures, as required by law, are as follows:

The District, as prescribed by the Pennsylvania School Code, routinely conducts screenings of a
child’s hearing acuity (grade levels or approximate dates), visual acuity (grade levels or
approximate dates), and speech and language skills (annually, approximate date). Gross motor
and fine motor skills, academic skills, and social emotional skills are assessed by classroom
teachers on an on-going basis. School wide Level I and Il screening is conducted two times
yearly to identify possible special needs. (Level I and 11 screening includes grades, attendance,
behavior, standard test scores, previous retentions, social/emotional concerns and health
concerns). Specified needs from all of these screening sources are noted within the child’s
official file. These school records are always open and available to parents and only to school
officials who have legitimate “need to know” information about the child. Information from the
records is released to other persons or agencies only with appropriate authorization, which



involves written, signed permission by parents. Parents with concerns regarding their student
may contact the building principal at any time to discuss his/her concerns. Communication with
parents and exceptional students shall be in English or the native language of the parents.

Special education services are available for children who meet the following eligibility
categories listed in federal laws: Autism, Deaf-Blindness, Deafness, Emotional Disturbance,
Hearing Impairment, Mental Retardation, Multiple Disabilities, Orthopedic Impairment, Other
Health Impaired, Specific Learning Disability, Speech and Language Impairment, Traumatic
Brain Injury, and Visual Impairment.

Students who may be experiencing significant difficulties which directly hinder their learning
may be referred to the Three Tier Intervention system. If a student is not making progress after
implementation of intervention he/she may be referred for a special education evaluation. Before
a formal assessment can begin, parents must give written permission. The assessment is
comprehensive and may take up to 60 school days to complete. A multidisciplinary team made
up of qualified professionals and the parents/guardians recommends whether the student is
eligible for special education services based on meeting one or more of the strictly defined
eligibility categories.

If the student meets the eligibility criteria, a new team, the Individual Education Program (IEP)
team meets. The IEP team confirms eligibility and determines if the student is in need of
specially designed instruction and recommends the type and amount needed. In order for the
program change to occur, parents must sign a Notice of Recommended Educational Placement
(NOREP).

Information about parent rights, mediation or due process procedures, specific special education
services and programs offered by the District and the District’s Educational Records Policy are
available upon request from the building principal in a child’s school. Further information about
these procedures may be obtained by calling:

Dr. Edward Albert, Superintendent of Schools — 717-933-4611 ext.2117

Mrs. Lisa Kiss - Director of Instructional Support Services- 717-933-4611 ext. 2108

Mrs. Nan Gilson, School Counselor — Penn-Bernville Elementary School — 610-488-6248
Mrs. Danette Seidel, School Counselor — Bethel Elementary School — 717-933-4131

ACCESS PROGRAM

The Pennsylvania Department of Education initiated the ACCESS Program during the 1991-
1992 school year. The program, now referred to as the School Based ACCESS Program
(SBAP), is an avenue for school entities to receive additional federal funding through Medicaid
dollars for medical/mental health-related special education services rendered by qualified staff to
students enrolled in the PA Medical Assistance Program. For more information on this program
or to receive an application for Medicaid, please call the ACCESS Coordinator at 717-933-4611
ext. 2109.



IMPORTANT REMINDERS

An elementary student’s school experience should be enjoyable and constructive. The
administration and faculty in the Tulpehocken Area School District will do everything possible
to provide the students with a quality program of instruction. We ask all parents to help us in
attaining this goal.

In summary, the following are reminders that should serve to allow your child to study and
socialize in a safe, constructive, and meaningful learning environment.

1. We request that students carry very little money in their wallets. An effort should be made to
limit the amount to cents, rather than dollars. Students are responsible at all times for their
own property. Therefore, wallets should not be left in or on top of desks, in backpacks, or in
cubbies. Valuables should be given for safekeeping to classroom or gym teachers, or
checked in at the office.

2. All books are numbered and students are as much responsible for them as they are for their
wallets and other personal belongings.

3. No student is permitted to be in the school building after school hours unless he/she is with a
teacher or has secured permission from the office first.

4. No student is allowed to have cough drops and lozenges. All medication must be properly
labeled: child’s name, child’s teacher, reason for taking. All medication is kept in the
nurse’s office to be administered only by nurse or nurse assistant.

5. Students who desire to ride their bicycles to school are to present a signed parental note to
the office and must wear a helmet (Permission forms are available in the main office).

6. All pupils are to be in their classroom by 8:50 a.m.

POLICY GUIDE

227. CONTROLLED SUBSTANCES/PARAPHERNALIA

The Board recognizes that the misuse of drugs, alcohol, and anabolic steroids is
a serious problem with legal, physical and social implications for the whole
school community. This policy and its associated guidelines are intended to
protect the health, safety and welfare of all students.

The Tulpehocken Area School District will work to educate its students in a
manner which promotes a healthy lifestyle. Elements of this policy include clear
disciplinary consequences and proactive approaches toward behavior
modifications.

The purpose of this policy is to establish rules and regulations intended to
prevent the use of drugs as follows:

1. To prohibit any student, including those participants in athletics, extracurricular



and/or co-curricular activities, and students receiving driving privileges to and
from school, from using, possessing, distributing or being under the influence of
drugs, alcohol, any form of steroids and controlled substances.

2. To protect the health and safety of all students.

3. To prevent accidents and injuries resulting from the use of drugs, alcohol, and
any form of steroids.

4. To provide an effective Student Assistance Program for students who are using
drugs, alcohol, and any form of steroids.

5. To empower students to make responsible choices relating to the use of drugs,
alcohol, non-anabolic, and anabolic steroids.

The Board hereby affirms its position that it shall:
1. Discourage use and abuse of controlled substances.

2. Give building administrators the authority to investigate students suspected of
use possession, distribution or use of controlled substances.

3. Punish students suspected of use, possession or distribution of controlled
substances in school, up to and including expulsion and referral for prosecution.

4. Maintain the confidentiality of information gathered in an investigation.
Information will be provided to appropriate personnel or police as appropriate.

5. Consider, in its sole discretion, the instruction and readmission of students found
to have violated this policy.

The Board prohibits any student from possessing, distributing, selling, using or
being under the influence of any controlled substance while on school district
property; while in school vehicles or vehicles leased by the district, including school
district contracted or chartered buses; and while at school activities or at any school-
sponsored function and during the time spent traveling to and from school and
school-sponsored activities.

The Superintendent or designee is authorized to prevent any person from entering
Tulpehocken Area School District premises, who possesses or attempts to
distribute, or is under the influence of controlled substances.

In the case of an exceptional student, the Superintendent shall take all necessary
steps to comply with the Individuals with Disabilities Education Act in accordance
with Chapters 14 and 15 of the Pennsylvania School Code relating to students with
disabilities.



In situations where controlled, illegal or unauthorized substances, or look-alikes
thereof, have been obtained or confiscated, the building administration shall secure
the substance, document what has been obtained or confiscated, and then turn the
substance over to the police.

The Board and/or Superintendent retain the discretion to waive or amend the
penalties associated with this policy on a case-by-case basis.

Off-Campus Activities

This policy shall also apply to student conduct that occurs off school property and
would violate the Code of Student Conduct if:

1.

5.

There is a nexus between the proximity or timing of the conduct in relation to
the student’s attendance at school or school-sponsored activities.

The student is a member of an extra curricular activity and has been notified
that particular off-campus conduct could result in exclusion from such
activities.

Student expression or conduct materially and substantially disrupts the
operations of the school or the administration reasonable anticipates that the
expression or conduct is likely to materially and substantially disrupt the
operations of the school.

The conduct has a direct nexus to attendance at school or a school-sponsored
activity, such as an agreement to complete a transaction outside of school
that would violate the Code of Student Conduct.

The conduct involves the theft or vandalism of school property.

Controlled substances shall include all, but are not limited to, the following:

1.

2.

Controlled substances prohibited by federal and state law.

Look-alike drugs.

Alcoholic beverages.

Anabolic and non-anabolic steroids.

Drug paraphernalia.

Any volatile solvents or inhalants such as, but not limited to, glue and aerosol
products.



7. Prescription or patent drugs, except those for which permission for use in the
school has been granted pursuant to Board policy.

Distribution shall mean the giving, selling, or passing of unauthorized substances to
other person(s) on school property, on school buses, at school-sponsored activities,
or within the bounds of a designated drug-free school zone, or on the way to or from
school.

Possession shall mean when a student is in possession of controlled substances
found on the person of the student, in the student’s locker, under the student’s
control while s/he is on school property, on property being used by the school, at any
school function or activity, at any school event held away from the school, or within
the bounds of a designated drug-free school zone.

Student Assistance Program (SAP) Team - A multidisciplinary team composed of
a building administrator, a guidance counselor, a school nurse, and at least one (1)
teacher. A central office administrator, school psychologist, alternative education
teacher, and a student assistance coordinator may act as consultants to the team. This
team has been trained to understand and work on the issues of adolescent chemical
use, abuse, and dependency and will play a primary role in the identification and
referral process of students coming to its attention through the procedures outlined in
this policy and its guidelines. A drug and alcohol specialist from a contracted
agency will assist the Student Assistance Team.

Under the influence shall include any consumption or ingestion of controlled
substances by a student either before or during school hours or at any school-
sponsored activities.

A student involved in the purchase, distribution and/or intent to deliver, possession
and/or under the influence of a controlled substance shall receive the following
discipline:

1. First Offense — Required notification of parent/guardian and an informal hearing
held. The police shall be notified immediately and in no event later than forty-
eight (48) hours. Out-of-school suspension for ten (10) school days. Required
referral to Student Support Team and Student Assistance Program. Required
drug and alcohol assessment. Possible referral to alternative education or to the
Board for discipline up to and including expulsion.

If a suspension is rendered, the principal shall also suspend the student from

all extracurricular activities, co-curricular activities, athletic competition, and
parking privileges for a period of ninety (90) calendar days. The ninety-day
suspension may be reduced to a forty-day suspension if the student immediately
begins and continues through the Student Assistance Program. During this
suspension period, the student may not attend or participate in any athletic events



or extracurricular activities, including all practices, performances and
competitions.

If the student is expelled, the student shall not participate in all extracurricular
activities, co-curricular activities, athletic competition, and parking privileges
during the length of the expulsion.

2. Second Offense — Required notification of parent/guardian. The police shall be
notified immediately and in no event later than forty-eight (48) hours. Required
drug and alcohol assessment and participation in counseling, rehabilitation
testing or other programs as directed by the district. Out-of-school suspension for
a subsequent ten (10) days pending a formal hearing with the School Board. The
Superintendent shall recommend expulsion for a period of time up to and
including permanent expulsion from the district.

The principal shall also suspend the student from attending and participating in
all athletic, extracurricular, and co-curricular activities, and shall rescind
parking privileges for a period of one (1) year (365 days) from the date of the
offense.

A student involved in the possession, distribution and/or under the influence of
nonprescription drugs shall be subject to the following discipline:

1. First Offense — Student shall receive a warning and the principal shall review
Policy 210 with the student and parent/guardian, with discipline that may be up
to and including three (3) days of in-school suspension.

2. Second and Subsequent Offenses — Disciplinary consequences will be
determined on a case-by-case basis and may include in-school suspension, out-
of-school suspension and/or expulsion.

The use of certain types of prescribed and over-the-counter medication will be
permitted according to the guidelines of Policy 210 Use of Medications. Nothing in
this policy, the Drug, Alcohol and Substance Abuse Policy 227, is intended to
nullify the provisions of Policy 210 Use of Medications.

Steroids

Any form of steroids are classified as a controlled substance and unless permitted for
a student’s valid medical purpose, their possession, distribution and/or use shall
subject that student to the same consequences as outlined above for the possession,
distribution or under the influence of a controlled substance. Body building and
muscle enhancement of athletic ability are not valid medical purposes. Human
Growth Hormone (HGH) prescribed by a physician for ongoing treatment of a
diagnosed medical condition shall not be included as a steroid.

The principal shall also suspend the student from attending and participating in any
athletic, extracurricular, and co-curricular activities, and shall rescind parking



privileges for a period of one (1) year (365 days) from the date of the offense. A
second violation shall result in permanent suspension from all school athletics.

Incidents of possession, use and sale of controlled substances including alcohol,
by any person on school property shall be reported to the Office of Safe Schools
on the required form at least once each year.

In addition to the foregoing discipline guidelines, the Board may require
participation in drug counseling, rehabilitation, testing or other programs as a
condition of reinstatement into the school’s educational, extracurricular or athletic
programs resulting from violations of this policy, at the parent's/guardian’s expense.

Reasonable Suspicion/Testing

If based on the student’s behavior, medical symptoms, vital signs or other
observable factors, the building principal has reasonable suspicion that the
student is under the influence of a controlled substance, the student may be
required to submit to drug or alcohol testing. The testing may include but is not
limited to the analysis of blood, urine, saliva, or the administration of a
Breathalyzer test.

222. TOBACCO USE

The Board recognizes that tobacco use by students presents a health and safety
hazard that can have serious consequences for both users and nonusers and the safety
and environment of the schools.

For purposes of this policy, tobacco use shall be defined as use and/or possession of
a lighted or unlighted cigarette, cigar and pipe; other lighted/unlighted smoking
product; and smokeless tobacco in any form. Lighters are also prohibited. Lighters
will be confiscated and student may be subject to disciplinary action.

The Board prohibits tobacco use and possession by students at any time in a school
building and on any property, buses, vans and vehicles that are owned, leased or
controlled by the school district.

The Board prohibits tobacco use and possession by students at school sponsored
activities that are held off school property.

The school district may initiate prosecution of a student who possesses or uses
tobacco in violation of this policy.

The Superintendent or designee shall annually notify students, parents/guardians and
staff about the district's tobacco use policy by publishing such policy in the student



handbook, parent newsletters, posted notices, and other efficient methods.

The Superintendent or designee shall develop procedures to implement this policy.
Incidents of possession, use and sale of tobacco in violation of this policy by any
person on school property shall be reported to the Office of Safe Schools on the
required form at least once each year.

A student convicted of possessing or using tobacco in violation of this policy may be
fined up to $50 plus court costs or admitted to alternative adjudication in lieu of
imposition of a fine. Students in violation of this shall be referred to the Student
Assistance Program.

218.1. WEAPONS

The board recognizes the importance of a safe school environment relative to the
educational process. Possession of weapons in the school setting is a threat to the safety
of students and staff and is prohibited by law.

Weapon — the term shall include but not be limited to any knife, cutting instrument,
cutting tool, nunchaku, firearm (loaded or unloaded), shotgun (loaded or unloaded) rifle
(loaded or unloaded), replica of a weapon, dangerous weapon (as defined at 18 U.S.C.
930(g) (2)) and/or any other tool, instrument or implement capable of inflicting serious
bodily injury, including a bullet (loaded in a gun or loose and not loaded in a gun).

Possessing — a student is in possession of a weapon (including but not limited) when the
weapon is found on the person of the student; in the student’s locker; under the student’s
control while on school property, on property being used by the school, at any school
function or activity, at any school event held away from the school; while the student is
coming to or from school or any student who assists in another’s possession of a weapon
in any way or any manner.

The Board prohibits student from possessing and bringing weapons and replicas of
weapons into any school district buildings, onto school property, to any school
sponsored activity, and onto any public vehicle providing transportation to school or a
school sponsored activity.

The school district shall expel for a period of not less than one (1) year any student who
violates this weapons policy. Such expulsions shall be given in conformance with
formal due process proceedings required by law. The Superintendent may recommend
modifications of such expulsion requirement on a case-by-case basis.

In the case of a student with disabilities, the Superintendent shall take all necessary steps
to comply with the Individuals With Disabilities Education Act.

Any school employee who suspects that a student is in possession of a weapon, as
defined in this policy, shall immediately inform the building principal, who will conduct



a complete investigation. Upon confiscation of a weapon, the principal:
1. Must immediately notify and/or summon the local or State Police.
2. Must notify and/or summon the Superintendent.

3. Must notify and/or summon the parents of any and all students involved in
the incident. An informal hearing will be held at this time.

The Superintendent or designee shall report the discovery of any weapon prohibited by
this policy to the student’s parents and to local law enforcement officials.

The Superintendent or designee shall report all incidents relating to expulsion for
possession of a weapon to the Department of Education.

The Superintendent or designee shall be responsible to develop a memorandum of
understanding with local law enforcement officials that sets forth procedures to be
followed when an incident occurs involving an act of violence or possession of a
weapon by any person on school property.

Acts of violence or possession of a weapon in violation of this policy shall be reported
to the Office of Safe Schools on the required form at least once each year.

Students, staff and parents shall be informed at least annually concerning this policy.

An exception to this policy may be made by the Superintendent, who shall prescribe
special conditions or procedures to be followed

Weapons under the control of law enforcement personnel are permitted.

Transfer Students

When the school district receives a student who transfers from a public or private school
during an expulsion period for an offense involving a weapon, the district may assign
that student to an alternative assignment or may provide alternative education, provided
the assignment does not exceed the expulsion period.

223. USE OF BICYCLES AND MOTOR VEHICLES

The Board regards the use of bicycles and motor vehicles for travel to and from
school by students as an assumption of responsibility by parents/guardians and
students.

The Board shall permit the use of bicycles by students in accordance with district
rules and all state laws, provided that students have been granted permission by the
building principal/designee and obtained parental permission to ride a bicycle to
school.



The Board shall permit the use of motor vehicles by secondary students in
accordance with district rules, provided that such students:

1. Are licensed drivers.
2. Have followed established procedures and obtained the required permit.
3. Have parental permission when they are minors.

4. Have been granted permission by the building principal/designee to drive a
motor vehicle on school grounds.

5. Display parking passes
6. Park in assigned parking spaces
Parking privileges may be revoked as a result of disciplinary infractions.

The Board shall not be responsible for bicycles or motor vehicles that are lost,
stolen, or damaged.

The Superintendent or designee shall develop rules and regulations for operating and
parking bicycles and motor vehicles and shall disseminate those rules to all students
so affected.

The Superintendent or designee shall establish standards for granting permits which
shall contain the warning that infraction of rules may result in revocation of the
permit.

The Tulpehocken Area School District does not provide parking for junior high
student drivers.

245. ACCEPTABLE STUDENT USE OF THE INTERNET POLICY

The school’s computer network has been established for a limited educational purpose.

The schools’ computer network has not been established as a public access service or a public
forum.

The Tulpehocken Area School District has the right to place reasonable restrictions on the
material accessed or posted through the system. Students are also expected to follow the rules
set forth in the student handbook and the law in using the school’s computer network.



The district prohibits students using the school’s computer network for commercial purposes.
This means students may not offer, provide, or purchase products or services through the
school’s computer network.

The district also prohibits students from using the school’s computer network for political
lobbying, but students may use the system to communicate with elected representatives and to
express opinions on political issues.

The term educational process includes classroom activities, career development, and limited
high-quality, self-discovery activities.

Student Internet Access

1.

2.

All students will have access to Internet World Wide Web information resources through
their classroom, library, or school computer lab.

This policy requires the approval by the school’s designated professional staff before a
student may use a school account or resource to access the Internet.

All students will have e-mail access only under their teacher’s direct supervision using an
individual or classroom account. Elementary students may be provided with individual e-
mail accounts under special circumstances.

Students and their parents must sign an Account Agreement to be granted an individual e-
mail account on the system. This Agreement must be renewed on an annual basis. The
parent/guardian and/or school can withdraw their approval at any time.

If approved by your building principal, you may create a page on the school’s computer
network. All material placed on your Web page must be pre-approved in a manner specified
by the school. Material placed on your Web page must relate to your school and career
preparation activities.

Unacceptable Users

The following uses of the school’s computer network are considered unacceptable:

1.

Personal Safety

a. Students will not post personal contact information about themselves or other people.
Personal contact information includes address, telephone, school address, work address,
etc.

b. Students will not agree to meet with someone they have met online without parental
approval. Parents/Guardians should accompany students to this meeting.

c. Students will promptly disclose to their teacher or other school employee any message
received that is inappropriate or makes them feel uncomfortable in an acceptable/private
location.



2.

Illegal Activities

a. Students will not attempt to gain unauthorized access to the school’s computer network

or to any other computer system through the school’s computer network or go beyond
your authorized access. This includes attempting to log in through another person’s
account or access another person’s files. These actions are illegal, even if only for the
purposes of “browsing”.

b. Students will not make deliberate attempts to disrupt the computer system or destroy data
by spreading computer viruses or by any other means. These actions are illegal.

C. Students will not use the school’s computer network to engage in any other illegal act,

such as arranging for a drug sale or the purchase of alcohol, engaging in criminal gang
activity, threatening the safety of person, etc.

3. System Security

4.

a. Students are responsible for their individual account and should take all reasonable
precautions to prevent others from being able to use the account. Under no conditions
should students provide their password to another person.

b. Students will immediately notify a teacher or the system administrator if they have
identified a possible security problem. Do not go looking for security problems, because
this may be construed as an illegal attempt to gain access.

c. Students will avoid the inadvertent spread of computer viruses by following the District
virus protection procedures if they download software.

Inappropriate Language

Restrictions against inappropriate language apply to public messages, private messages,
and material posted on Web pages.

Students will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or
disrespectful language.

Students will not post information that could cause damage or a danger of disruption.
Students will not engage in personal attacks, including prejudicial or discriminatory
attacks.

Students will not harass another person. Harassment is persistently acting in a manner
that distresses or annoys another person. If students are told by a person to stop

sending them messages, they must stop.

Students will not knowingly or recklessly post false or defamatory information about a
person or organization.

5. Respect for Privacy

a. Students will not repost a message that was sent privately without permission of the
person who sent the message.
b. Students will not post private information about another person.



6. Respecting Resource Limits

a. Students will use the system only for educational and career development activities and
limited high-quality, self-discovery activities. There is no limit on use for education and
career development activities. The limit on self-discovery activities may be limited based
on availability.

b. Students will not download large files unless absolutely necessary. If necessary, students
will download the file at a time when the system is not being heavily used and
immediately remove the file from the system computer to their personal computer.

c. Students will not post chain letters or engage in spamming. Spamming is sending an
annoying or unnecessary message to a large number of people.

d. Students will check e-mail frequently, delete unwanted messages promptly, and stay
within students’ e-mail quota.

e. Students will subscribe only to high-quality discussion group mail lists that are relevant
to education or career development.

7. Plagiarism and Copyright Infringement

a. Students will not plagiarize works found on the Internet. Plagiarism is taking the ideas or
writings of others and presenting them as if they were their own.

b. Students will respect the rights of copyright owners. Copyright infringement occurs
when students inappropriately reproduce work that is protected by a copyright. If a work
contains language that specifies appropriate use of that work, students should follow the
expressed requirements. If students are unsure whether or not they can use a work, they
should request permission from the copyright owner. Copyright law can be very
confusing. If students have questions, ask a teacher.

8. Inappropriate Access to Material

a. Students will not use the school’s computer network to access material that is profane or
obscene (pornography), that advocates illegal acts, or that advocates violence or
discrimination towards other people (hate literature). A special exception may be for hate
literature if the purpose of access is to conduct research and both the teacher and
parent/guardian have approved.

b. If students mistakenly access inappropriate information, they should immediately tell
their teacher or another district employee (or disclose this access in the manner specified
by the school).This will protect students against a claim that they have intentionally
violated this policy.

c. Parents/Guardians should instruct students if there is additional material that they think it
would be inappropriate for students to access. The district fully expects that students will
follow their parents/guardian’s instructions in this matter.

Students’ Rights

1. Free Speech:



Students’ right to free speech, as set forth in the student handbook, applies also to their
communication on the Internet. The school’s computer network is considered a limited
forum, similar to the school newspaper, and therefore the district may restrict speech for
valid educational reasons. The district will not restrict speech on the basis of a disagreement
with the opinions expressed.

2. Search and Seizure

a. Students should expect only limited privacy in the contents of personal files on the
district system. The situation is similar to the rights students have in the privacy of their
locker.

b. Routine maintenance and monitoring of the school’s computer network may lead to
discovery that they have violated this policy, the student handbook, or the law.

c. Anindividual search will be conducted if there is reasonable suspicion that they have
violated this policy, the student handbook, or the law. The investigation will be
reasonable and related to the suspected violation.

d. Parents/Guardians have the right at any time to request to see the contents of their
student’s files.

3. Due Process

1. The district will cooperate fully with local, state, or federal officials in any investigation
related to any illegal activities conducted through the school’s computer network.

2. In the event there is a claim that students have violated this policy or the school’s
disciplinary code using the school’s computer network, they will be provided with a
written notice of the suspected violation and will be provided with notice and opportunity
in the manner set forth in the student handbook.

3. If the violation also involves a violation of other provisions of the disciplinary code, it
will be handled in a manner described in the student handbook. Additional restrictions
may be placed on the use of the Internet account or use of the school’s computer network.

Limitation of Liability

The district makes no guarantee that the functions or the services provided by or through the
district system will be error-free or without defect. The district will not be responsible for any
damage students may suffer, including but not limited to, loss of data or interruptions of service.
The district is not responsible for the accuracy or quality of the information obtained through or
stored on the system. The district will not be responsible for financial obligations arising through
the unauthorized use of the system.

Personal Responsibility

When students are using the school’s computer network, it may feel like students can more
easily break rules and not get caught. This is not only true because whenever students do
something on a network they leave little “electronic footprints,” so the odds of getting caught are
really about the same as they are in the real world.



248. UNLAWFUL HARASSMENT

The Board strives to provide a safe, positive learning climate for students in the
schools. Therefore, it shall be the policy of the district to maintain an educational
environment in which harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of students and third parties
by all district students and staff members, contracted individuals, vendors,
volunteers, and third parties in the schools. The Board encourages students and third
parties who have been harassed to promptly report such incidents to the designated
employees.

The Board directs that complaints of harassment shall be investigated promptly, and
corrective action be taken when allegations are substantiated. Confidentiality of all
parties shall be maintained, consistent with the district's legal and investigative
obligations.

No reprisals nor retaliation shall occur as a result of good faith charges of
harassment.

For purposes of this policy, harassment shall consist of verbal, written, graphic or
physical conduct relating to an individual's race, color, national origin/ethnicity,
gender, age, disability, sexual orientation or religion when such conduct:

Is sufficiently severe, persistent or pervasive that it affects an individual's ability to
participate in or benefit from an educational program or activity or creates an
intimidating, threatening or abusive educational environment.

Has the purpose or effect of substantially or unreasonably interfering with an
individual's academic performance.

Otherwise adversely affects an individual's learning opportunities.
For purposes of this policy, sexual harassment shall consist of unwelcome sexual
advances; requests for sexual favors; and other inappropriate verbal, written, graphic

or physical conduct of a sexual nature when:

1. Submission to such conduct is made explicitly or implicitly a term or
condition of a student's academic status.

2. Submission to or rejection of such conduct is used as the basis for academic
or work decisions affecting the individual.

3. Such conduct deprives a student of educational aid, benefits, services or
treatment.



4. Such conduct is sufficiently severe, persistent or pervasive that it has the
purpose or effect of substantially interfering with the student's school
performance or creating an intimidating, hostile or offensive educational
environment.

Examples of conduct that may constitute sexual harassment including but not limited
to sexual flirtations, advances, touching or propositions; verbal abuse of a sexual
nature; graphic or suggestive comments about an individual's dress or body; sexually
degrading words to describe an individual; jokes; pin-ups; calendars; objects;
graffiti; vulgar statements; abusive language; innuendoes; references to sexual
activities; overt sexual conduct; or any conduct that has the effect of unreasonably
interfering with a student's ability to work or learn or creates an intimidating, hostile
or offensive learning or working environment.

In order to maintain an educational environment that discourages and prohibits
unlawful harassment, the Board designates the Superintendent as the district's
Compliance Officer.

The Compliance Officer shall publish and disseminate this policy and the complaint
procedure at least annually to students, parents, employees, independent contractors,
vendors, and the public. The publication shall include the position, office address
and telephone number of the Compliance Officer.

The administration shall be responsible to provide information for students and
employees regarding all aspects of unlawful harassment.

Each staff member shall be responsible to maintain an educational environment free
from all forms of unlawful harassment.

Each student shall be responsible to respect the rights of their fellow students and
district employees and to ensure an atmosphere free from all forms of unlawful
harassment.

The building principal or designee shall be responsible to complete the following
duties when receiving a complaint of unlawful harassment:

Inform the student or third party of the right to file a complaint and the complaint
procedure.

Inform the complainant that s/he may be accompanied by a parent/guardian during
all steps of the complaint procedure.

Notify the complainant and the accused of the progress at appropriate stages of the
procedure.

Refer the complainant to the Compliance Officer if the building principal is the



subject of the complaint.

Complaint Procedure — Student/Third Party

Step 1 — Reporting

A student or third party who believes s/he has been subject to conduct that
constitutes a violation of this policy is encouraged to immediately report the incident
to the building principal or a district employee.

A school employee who suspects or is notified that a student has been subject to
conduct that constitutes a violation of this policy shall immediately report the
incident to the building principal.

If the building principal is the subject of a complaint, the student, third party or
employee shall report the incident directly to the Compliance Officer
(Superintendent).

The complainant or reporting employee is encouraged to use the report form
available from the building principal, but oral complaints shall be acceptable.

Step 2 — Investigation

Upon receiving a complaint of unlawful harassment, the building principal shall
immediately notify the Compliance Officer. The Compliance Officer shall authorize
the building principal to investigate the complaint, unless the building principal is
the subject of the complaint or is unable to conduct the investigation.

The investigation may consist of individual interviews with the complainant, the
accused, and others with knowledge relative to the incident. The investigator may
also evaluate any other information and materials relevant to the investigation.

The obligation to conduct this investigation shall not be negated by the fact that a
criminal investigation of the incident is pending or has been concluded.

Step 3 — Investigative Report

The building principal shall prepare a written report within fifteen (15) days, unless
both parties agree that a specific amount of extension time is needed to complete the
investigation. The report shall include a summary of the investigation, a
determination of whether the complaint has been substantiated as factual and
whether it is a violation of this policy, and a recommended disposition of the
complaint.

The findings of the investigation shall be provided to the complainant, the accused,



and the Compliance Officer (Superintendent).

Step 4 — District Action

If the investigation results in a finding that the complaint is factual and constitutes a
violation of this policy, the district shall take prompt, corrective action to ensure that
such conduct ceases and will not recur.

Disciplinary actions shall be consistent with the Student Code of Conduct, Board
policies and district procedures, applicable collective bargaining agreements, and
state and federal laws.

If it is concluded that a student has knowingly made a false complaint under this
policy, such student shall be subject to disciplinary action.

Appeal Procedure

If the complainant is not satisfied with a finding of no violation of the policy or with
the corrective action recommended in the investigative report, s/he may submit a
written appeal to the Compliance Officer within fifteen (15) days.

The Compliance Officer (Superintendent) shall review the investigation and the
investigative report and may also conduct a reasonable investigation.

The Compliance Officer shall prepare a written response to the appeal within fifteen
(15) days. Copies of the response shall be provided to the complainant, the accused
and the building principal who conducted the initial investigation.

210. USE OF MEDICATIONS

The Board shall not be responsible for the diagnosis and treatment of student illness. The
administration of prescribed medication to a student during school hours in accordance with the
direction of a parent/guardian or family physician will be permitted only when failure to take such
medicine would jeopardize the health of the student or the student would not be able to attend school
if the medicine were not available during school hours.

For purposes of this policy, medication shall include all medicines prescribed by a physician and any
over-the-counter medicines.

Before any medication may be administered to or by any student during school hours, the
Board shall require the following:

1. The written request of the parent/guardian, giving permission for such administration and
relieving the Board and its employees of liability for administration of medication.

2. The written order of the prescribing physician, which shall include the purpose of the



medication, dosage, time at which, or special circumstances under which the medication shall be
administered, length of period for which medication is prescribed, and possible side effects of
medication.

3. Medications ordered by the district’s school physician through standing orders
may be administered with parental permission only.

The Superintendent or designee, in conjunction with the head nurse, shall develop procedures for the
administration and self-administration of students’ medications.

All medications shall be administered by the school nurse or designee, or self-administered by the
student upon written request.

Adult chaperones/staff shall only supervise the student who administers his/her own medication
on trips.

Building administrators and the head nurse shall review regularly the procedures for administration
and self-administration of medications and shall evaluate recordkeeping, safety practices, and
effectiveness of this policy.

The district shall inform all parents/guardians, students and staff about the policy and procedures
governing the administration of medications.

All medications brought to school by a student must be turned in to the nurse’s office or to
his/her designee and must be accompanied by a note from the parent/guardian and physician
indicating permission for usage with a statement of dosage and frequency. If there is no note
from the parent/guardianan d p h y s i ,dhe meditaton wild roteoe given.

Medicines brought to school must be registered with and taken in the presence of the school
nurse or other designated person or returned to the student for self-administration if, in the
judgment of the school nurse, this action is warranted.

When any medication prescribed for a student is initially brought to school, it shall be the
responsibility of the certified school nurse to complete the following:

1. Obtain written permission from the physician and parent/guardian for administration or
self-administration of medication, which shall be kept confidential and on file in the office
of the school nurse.

2. Review pertinent information with the student and/or parent/guardian, specifically:

a. Reason for taking this medication.

b. How often and length of time.

c. What will happen if medication is not taken or is taken incorrectly.



d. Physician comments about the medication.

Determine the student's ability to self-administer medication and the need for care and
supervision.

Observe and evaluate the student's ability to self-administer during the initial administration.
Maintain an individual medication log for all students taking medication during school hours.
The log shall be kept in a central place and shall include:
a. Name of student.

b. Name of medication.
c. Medication dosage.

d. Time of administration.

e. Route of administration of medication.

Medications

Oral and topical medications may be given by the school nurse or his/her designee in
conjunction with the recommendations by the student’s physician and or school physician.
Prior parental permission/approval must be on file in the nurse’s office and/or administrative
office before any medications will be given out.

All medications must be brought in their original container with the following on the label:

1.

2.

3.

4.

5.

6.

Child’s name.

Name of medication.

Strength of preparation.
Frequency of dosage.

Name of prescribing physician.

Date.

Medications requiring refrigeration are stored in the refrigerator in the health room.

Medications shall be documented on the student’s health record indicating medication
administration.



Student Self-Administration

To self-administer medication, the student must be able to:

1. Respond to and visually recognize his/her name.

2. Identify his/her medication.

3. Measure, pour and administer the prescribed dosage.

4. Sign his/her medication sheet to acknowledge having taken the medication.

249. BULLYING AND CYBER BULLYING

The Board strives to provide a safe, positive learning climate for students in the schools. Therefore,
it shall be the policy of the school district to maintain an educational environment in which bullying
in any form is not tolerated.

All forms of bullying and cyber bullying by school district students are prohibited. Anyone who
engages in bullying or cyber bullying in violation of this policy shall be subject to appropriate
discipline.

Students who have been bullied or cyber bullied shall promptly report such incidents to the
designated employees.

Complaints of bullying or cyber bullying shall be investigated promptly, and corrective action shall
be taken when a complaint is verified. Neither reprisals nor retaliation shall occur as a result of the
submission of a complaint.

The school district shall annually inform students that bullying or cyber bullying of students will not
be tolerated.

Cyber bullying includes, but is not limited to, the following misuses of technology: harassing,
teasing, intimidating, threatening, or terrorizing another student, teacher or employee of the school
district by sending or posting inappropriate or derogatory e-mail messages, instant messages, text
messages, digital pictures, images, false or misleading information or photographs, or web site
postings (including blogs). All forms of cyber bullying are unacceptable and, to the extent that such
actions are disruptive of the educational process of the school district, offenders shall be the subject
of appropriate discipline.

Bullying shall mean unwelcome verbal, written or physical conduct directed at a student by another
student that has the intent of or effect of:

1. Physically, emotionally or mentally harming a student.

2. Damaging, extorting or taking a student’s personal property.



3. Placing a student in reasonable fear of physical, emotional or mental harm.
4. Placing a student in reasonable fear of damage to or loss of personal property.

5. Creating an intimidating or hostile environment that substantially interferes with a student’s
educational opportunities.

6. Intentionally posting information or photographs that are false or misleading.

The term bullying and cyber bullying shall not be interpreted to infringe upon a student’s right to
engage in legally protected speech or conduct.

Each staff member shall be responsible to maintain an educational environment free of bullying and
cyber bullying.

Each student shall be responsible to respect the rights of his/her fellow students and to ensure an
atmosphere free from all forms of bullying and cyber bullying.

Students shall be encouraged to report bullying or cyber bullying complaints to school district
employees.

All employees who receive a bullying or cyber bullying complaint shall investigate to determine if
bullying or cyber bullying has occurred. If the behavior is found to meet the definition of bullying or
cyber bullying, written documentation must be submitted to the building principal.

The building principal or his/her designee will inform parents/guardians of the victim and person
accused.

Complaint Procedure

A student shall report a complaint of bullying or cyber bullying, orally or in writing, to a school
district employee.

The school district employee will investigate the alleged conduct that occurred.

The school district employee will inform the principal/designee of the complaint. The principal or
designee may become involved in the investigation.

After the investigation, the building principal shall be notified in writing of the complaint and the
results of the investigation and shall take corrective action to ensure that the conduct ceases.
Discipline

A violation of this policy shall subject the offending student to appropriate disciplinary action,
consistent with the student discipline code, which may include suspension or expulsion.



ELEMENTARY BULLYING PREVENTION PROGRAM

Bullying is defined as a negative action that is repeated and involves an imbalance of power
between the victim/target.

Students may report bullying on an incident form, which is provided in all classrooms. The
Bullying Prevention Team members view reports. The following consequences are in place:
(Case-by-case basis; steps may vary depending upon rule infraction)

1% Offense: 1. School-wide discipline procedure is enforced.
2. Bullying Prevention Team records incident.
3. Team member speaks to bully and victim/target.

2" Offense: 1. School-wide discipline procedure is enforced.
2. Bullying Prevention Team records incident.
3. Team member speaks to bully and victim/target.
4. Parents are contacted via phone and/or mail.

3" Offense: 1. School-wide discipline procedure is enforced.
2. Bullying Prevention Team records incident.
3. Team member speaks to bully and victim/target.
*4, Parents and child will meet with members of the Bully Prevention Team.

4™ Offense: 1. School-wide discipline procedure is enforced.
2. Incident is recorded by bullying prevention team.
3. Team member speaks to bully and victim/target.
4. Request is submitted to the School Counselor and Elementary Student
Assistance Team for assistance.

Victims/targets will meet with the school counselor.

FERPA (AUGUST 2004)

We are required by Federal law to notify parents and “eligible students”, those students age 18 or
older, annually of certain rights with respect to their children’s education record or their own
education record.

Parents or eligible students have the right to inspect and review the student’s education records
maintained by the school.

Parents or eligible students have the right to request that a school correct records which they
believe to be inaccurate or misleading.

Parents or eligible students have the right to request in writing to their child’s building principal
that “directory information” not be released. Directory information may include student name,



parent name, address, telephone number, date and place of birth, honors and awards and dates of
attendance. It is the practice of Tulpehocken Area School District to post homeroom
information, birthdays, participation in activities, as well as awards and honors bestowed upon
our students. Information may be displayed in school and district newsletters, local media
outlets, building bulletin boards, district web page and in-school announcements.

Schools may disclose, without consent, to the following parties or under the following
conditions:

* School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena;

Appropriate officials in case of health and safety emergencies; and

State and local authorities, within a juvenile justice system, pursuant to specific State law.

R I T T T T

Questions concerning this notice may be directed to Tulpehocken Area School District, 27
Rehrersburg Road, Bethel, PA 19507. Please call 717-933-4611 for more information.

WHAT IS HIPPA? WHAT IS THE PRIVACY RULE?

A. HIPAA: The Health Insurance Portability and Accountability Act of 1996 (HIPAA)
required the U.S. Department of Health and Human Services (U.S. DHHS) to develop a
series of rules governing health information. In general, the rules are intended to standardize
the communication of electronic health information between health care providers and
health insurers. In addition, the rules are intended to protect the privacy and security of
individually identifiable health information.

B. The HIPAA Privacy Rule (Code of Federal Regulations, Title 45, Part 164): The HIPAA
privacy rule governs how “covered entities” may use and disclose “protected health
information.” Health care providers who are regulated by HIPAA must comply with the
privacy rule by April 14, 2003.



